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INTRODUCTION
An additional residential unit (ARU) is a self-contained dwelling unit located on the same lot or within the same 
building as a primary residence. The ARU must include its own cooking facilities, sanitary facilities, living areas and, 
sleeping areas. ARUs are also referred to as second units, secondary suites, accessory dwelling units, basement 
apartments, coach houses, laneway houses, garden suites, tiny homes, granny flats, in-law apartments or nanny 
suites. ARUs can take different forms and be situated on different parts of a property.

The Municipal Act, 2001, as amended, gives municipalities the authority to pass and enforce by-laws. To regulate the 
registration of an ARU, the Town of Halton Hills passed the Additional Residential Unit (ARU) By-law 2023-0060. 
The By-law states that no person shall operate or permit the occupancy of an ARU unless the ARU is registered with 
the Town of Halton Hills in accordance with this by-law. Registration of an ARU legalizes its existence and ensures 
an ARU complies with all applicable codes and standards. The Building Services Division of the Transportation and 
Public Works Department is responsible for the registration process. A copy of the current Additional Residential 
Unit (ARU) Registration By-law is included in the attachment section of this guide. 

The registration process is designed to protect the owner and the inhabitants of the ARU from unnecessary hazards. 
The registration of an ARU makes both the ARU and the principal dwelling safe from a structural, health, and fire 
safety perspective. Periodical post-registration inspections by the Fire Department ensures that all safety measures 
established under the registration process will be maintained. All registered ARUs are listed on the ARU Public 
Registry, available online at haltonhills.ca/ARU.

This guide contains detailed information respecting:  
•	 legalizing and registering an existing ARU within a principal dwelling or within an accessory building/structure 

on the same lot as the principal dwelling;
•	 obtaining a building permit for a new ARU within an existing principal dwelling or within an accessory building/

structure on the same lot as the principal dwelling;
•	 obtaining a building permit to construct and register a new principal dwelling or accessory building/structure on 

the same lot as the principal dwelling that will also contain a new ARU.

Required documentation for the registration application and permit issuance may be prepared by: 
•	 property owners where no more than 1 ARU is proposed within a principal dwelling or accessory building, or 
•	 designers registered with the Ministry of Municipal Affairs and Housing with the “Small Buildings” qualification 

where 2 ARUs are proposed within a principal dwelling.

Contact the Town’s Building Permit Intake Analyst for more information: 
905-873-2600, ext. 2925

https://haltonhills.ic12.esolg.ca/en/your-government/By-Laws/BY-LAW%20NO.%202023-0060.pdf
https://www.haltonhills.ca/en/residents/additional-residential-units.aspx#ARU-Public-Registry
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ZONING AND OTHER APPROVALS 
Properties in Halton Hills are subject to the Comprehensive Zoning By-law 2010-0050 as amended by 2024-0098, 
except for those properties that are located in the Niagara Escarpment Plan Area. The following provisions reflect 
the changes under Bill 23, More Homes Built Faster Act, 2022, which received Royal Assent on November 28, 2022, 
and was further amended by Bill 97, which received Royal Assent on June 8th, 2023.

For the zoning designation of a property see the interactive map on the Town’s website. 

Where are ARUs permitted?
Notwithstanding the standards below, where an ARU is completely contained within the basement of the main 
residential building, it may occupy the entire floor area of that basement. For an addition to the main residential 
building to accommodate an ARU, the standards based on the zone of the property shall apply.

Urban Residential Zones
A total of two additional residential units may be permitted on a lot in one of the following scenarios;
•	 Up to two additional residential units within the main residential building where the combined floor area of the 

units occupied no more than 60% of the total floor area of the main residential building; or up to 220 square 
metres of floor area, whichever is lesser; or

•	 One additional residential unit within the main residential building, occupying no more than 40% of the floor area 
of the main residential building, or 110 square metres of floor area, whichever is lesser; and/or one detached ARU 
no larger than 40% of the floor area of the main residential building, or 90 sq metres of floor area, whichever is 
lesser

Standards for detached ARU – Urban Residential Zones
Location Interior or rear yard
Minimum interior side yard 
setback

•	 1.0 metre if no windows facing interior lot line
•	 2.0 metres if windows are facing interior lot line
•	 Doors and balconies are not permitted facing interior lot line
•	 Above setbacks are required to be increased by 0.5 metres for each 

additional half storey above the first storey.
Minimum exterior side yard 
setback (corner lot)

•	 No closer to exterior side lot line than main residential building to 
exterior side lot line.

•	 Balconies facing exterior side lot line are not permitted.
Minimum rear yard setback •	 1.5 metres if no windows are facing rear lot line

•	 7.5 metres if windows are facing rear lot line
•	 Doors and balconies facing rear lot line are not permitted
•	 Above setbacks are required to be increased by 0.5 metres for each 

additional half storey above the first storey.
Maximum height •	 1.0 metre less than the top of the roof for the main residential building 

to a maximum of 6.5 metres
Maximum floor area •	 90 square metres or 40% of main residential building whichever is 

lesser.

https://www.haltonhills.ca/en/business/resources/Documents/Zoning%20By-law%20and%20Schedules/Comprehensive%20Zoning%20By-law%20%202010-0050.pdf
https://map.haltonhills.ca/HT5/Index.html?viewer=p.HT5&LayerTheme=9
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Location Interior or rear yard
Maximum lot coverage (mature 
neighbourhood only)

•	 Within a mature neighbourhood the lot coverage can be increased to 
45% where a detached ARU is established

Maximum lot coverage •	 60% lot coverage including main residential building and all accessory 
buildings or structures.

Access •	 Clear and unobstructed access must be provided into the rear yard 
from the front, interior or exterior yard of the same lot.

Non-Urban Residential Zones
A total of two additional residential units may be permitted on a lot in one of the following scenarios;
•	 Up to two additional residential units within the main residential building where the combined floor area of the 

units occupied no more than 60% of the total floor area of the main residential building; or up to 220 square 
metres of floor area, whichever is lesser; or

•	 One additional residential unit within the main residential building, occupying no more than 40% of the floor area 
of the main residential building, or 110 square metres of floor area, whichever is lesser; and/or one detached ARU 
no larger than 45% of the floor area of the main residential building, or 140 sq metres of floor area, whichever is 
lesser

Standards for detached ARU – Non-Urban Residential
Location All yards, in accordance with existing standards
Minimum front yard setback •	 Required front yard setback for main residential 

building specific to zone.
Minimum interior side yard setback •	 Required interior side yard setback for main 

residential building specific to zone.
Minimum exterior side yard setback (corner lot) •	 Required exterior side yard setback for main 

residential building specific to zone.
Minimum rear yard setback •	 Required rear side yard setback for main residential 

building specific to zone.
Maximum height •	 1.0 metre less than the top of the roof for the main 

residential building to a maximum of 8.0 metres
Maximum floor area •	 140 square metres or 45% of main residential 

building whichever is lesser.
Maximum lot coverage (mature neighbourhood only) •	 Within a mature neighbourhood the lot coverage 

must comply with the standards for that zone 
(Table 9.3)

Location •	 A detached ARU must share the same driveway as 
the main residential building and be located within 
30 metres of the main residential building.
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Parking Standards for Additional Residential Units
•	 Main residential dwelling – 2 parking spaces
•	 ARU – 1 parking space each
•	 Parking space in a garage – 2.9 metres x 6.0 metres (single) / 5.5 x 6.0 metres (double)
•	 Parking on a driveway – 2.75 x 5.5 metres
•	 Maximum driveway width – 7.0 metres provided 40% of the front yard is maintained as soft landscaping.
•	 Minimum setback from interior side lot line to driveway – (same as main residential building)
•	 Maximum one driveway per lot.

Where compliance with the Zoning By-law cannot be achieved a minor variance to the Zoning By-law can be 
requested through the Committee of Adjustment.

NON-REGISTERED EXISTING ARUS
For an existing additional residential unit that existed on or before July 14, 1994, the provisions of the Ontario Fire 
Code Retrofit 9.8 may apply for registration of the unit.  In order to prove existence of the unit on or before July 14, 
1994, the owner of the house must submit applicable documentation to the Zoning Officer.

The following documentation may be considered acceptable:
•	 Affidavits from the tenants who occupied the units at that time describing the details of their tenancy,
•	 A copy of a tenancy agreement and pertinent cancelled rental cheques,
•	 Tax statement of rental income and/or assessment information, showing that two dwelling units existed on that 

date(s),
•	 Building permit issued for the second unit,
•	 Statements from accountants and/or lawyers.

Some other applicable (by-law or applicable law) approvals may be required before an accessory unit is added 
Contact the Town’s Zoning Officer at 905-873-2600, ext. 2034 for more information. 

https://www.haltonhills.ca/en/your-government/committee-of-adjustment.aspx
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ARU COMPLIANCE PATHS

Legalize and register 
an existing ARU

Existing on or 
prior to 

July 14, 1994

Inspections by: 

Fire 
Department for 
compliance with 
the Ontario Fire 
Code Retrofit, S. 
9.8 and;

Municipal Law 
Enforcement for 
compliance with 
the Property 
Standards By-
law.

Registration 
of ARU 
The ARU will be 
registered when 
all the required 
inspections are 
passed.

Building Permit 
Provisions of the 
Ontario Building 
Code, Part 11 and 
S. 9.40 Code will 
be applicable.

Inspections  by:

Building Services 
for key stages of 
new construction 
and;

Municipal Law 
Enforcement 
for compliance 
with the Property 
Standards By-law

Registration 
of ARU 
The ARU will be 
registered when 
all of the required 
inspections are 
passed

Existing 
building more 

than 5 years old

When new addition and 
alterations are proposed in 

part of existing building

Existing after 
July 14, 1994

Inspections by: 

Building 
Department 
for compliance 
with the Ontario 
Building Code, 
Part 9 and/or 
Part 11 and; 
 
Municipal Law 
Enforcement 
for compliance 
with the 
Property 
Standards 
By-law

Registration 
of ARU 
The ARE will 
be registered 
when all of 
the required 
inspections are 
passed

Building Permit 
Provisions of the 
Ontario Building 
Code, Part 9 & 
S.9.40 will be 
applicable

Inspections by: 
 
Building Services 
for key staged of 
new construction 
and;

Municipal Law 
Enforcement 
for compliance 
with the Property 
Standards By-law

Registration 
of ARU  
The ARU will be 
registered when 
all of the required 
inspections are 
passed

Building Permit 
Provisions of Part 9 or any other 
applicable part of the Ontario Building 
Code will be applied to new buildings

Inspections by:

Building Services for key stages of 
construction

Registration of ARU 
The ARU will be registered when all 
the required building inspections are 
passed

Existing 
building up to 

5 years old

Construct and register a new ARU 
within an existing building

Construct and register a new 
building constraining an ARU
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LEGALIZING AND REGISTERING AN EXISTING ARU
Existing illegal ARUs may be legalized through the established registration process providing that they comply with 
the requirements set out in the Registration By-law (and listed below).  
 
The process begins by submitting an application to the Town’s Building Services Division by the registered owner of 
the property (or a person authorized by the owner). The Building Permit Application can be submitted online.

1.	 Completed ARU Registration Application
2.	 Owner’s Authorization form where the applicant is not the registered owner of the house
3.	 Copies of: 

•	 Site plan drawing showing: 
•	 lot configuration
•	 location of the house and all other structures (including septic system location, if applicable) 
•	 parking spaces in the driveway including one unobstructed space for each ARU in addition to the 

requirement for the single detached dwelling unit, with a minimum width of 2.75 meters, and a 
minimum length of 5.5 meters 

•	 all exterior entrances to the house
•	 proposed window wells and existing window wells
•	 locations of any easements on the property 

•	 Floor plan drawings for each ARU detailing the following:
•	 ceiling heights in each room and under dropped areas such as under beams and bulkheads
•	 room uses, dimensions, and areas (measurements are to be taken to the exterior side of each wall 

face)
•	 the common areas of the building
•	 the exterior dimensions of the ARU
•	 the floor area of the ARU
•	 the floor area of the principal dwelling 
•	 the secured entrances to each ARU
•	 window locations, dimensions, and areas (including all window/floor area calculations)
•	 locations and dimensions of doors
•	 wall and door schedules 
•	 require fire separation location and assembly notes
•	 smoke alarms and carbon monoxide alarms
•	 heating, ventilation and air conditioning layout
•	 water service size

https://haltonhills.ic12.esolg.ca/en/your-government/By-Laws/BY-LAW%20NO.%202023-0060.pdf
https://forms.haltonhills.ca/Building-Services/Building-Permit-Application
https://ic12.esolg.ca/11202064_HaltonHills/en/residents/resources/Documents/BuildingServices/Additional-Residential-Unit-%20Registration-Application.pdf
https://haltonhills.ic12.esolg.ca/en/resourcesGeneral/Documents/PDF-Forms/OwnersAuthorization.pdf
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4.	 ARU Registration Fees 

The registration fee can be found within the Town of Halton Hills User Fees.
Payment of fees is done at time of application (by cash, cheque, credit, or debit).

Copies of the Additional Residential Unit Registration Application and Owner’s Authorization form are included in 
the attachment section of this guide.

After the above listed application items have been submitted, reviewed, and accepted by the registrar, the required 
pre-registration inspections will be scheduled with the applicant. Every applicant will ensure that the ARU is 
available for inspection by the appropriate Town staff.

Municipal law enforcement officers will determine compliance with the Property Standards and Zoning By-laws.

Fire inspectors will determine compliance with the Fire Code if the ARU existed before July 14, 1994. Compliance 
with the Fire Code for an ARU that existed before July 14, 1994 can only be applied where a maximum of 1 ARU is 
located within the principal dwelling. 

Building inspectors will ensure compliance with the Building Code if the accessory unit was created after July 14, 
1994.

As result of the above-referenced inspections, the owner/applicant may be required to make some changes to 
upgrade the building in order to comply with minimum Building or Fire Code and/or by-law requirements. A Building 
Permit (the cost of which is separate from the fee paid for the registration of an ARU) may be required prior to 
making these upgrades/modifications, or for the work completed without a building permit. Building inspections of 
the work covered by these building permits will have to be conducted and passed prior to registration.

Once all of the required registration inspections (Property Standards, Fire, and/or Building) have been passed, 
the ARU will be registered and included in the Additional Residential Unit Public Registry. The owner will be sent 
confirmation stating that the ARU has been registered.

Contact the Town’s building permit intake analyst at 905-873-2600, ext. 2925 for more information.

https://www.haltonhills.ca/en/your-government/user-fees-and-fee-by-law.aspx
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CONSTRUCTING AND REGISTERING A NEW ARU WITHIN AN EXISTING BUILDING
Property owners who want to create a new ARU within an existing house or accessory building will apply for a 
building permit for the proposed work. Registration of the newly created ARU has been made part of the building 
permit application process with a reduced fee.    

The process begins by having an application submitted to the Town’s Building Services Division by the registered 
owner of the property (or a person authorized by the owner).

The Building Permit Application can be submitted online. The following are requirements for a complete application:

1.	 Completed Building Permit Application with Schedule 1 form
2.	 Completed ARU Registration Application
3.	 Owner’s Authorization form where the applicant is not the registered owner of the building.
4.	 Copies of: 

•	 Fully dimensioned site plan drawing showing:  
•	 lot configuration
•	 house/building location and setbacks (containing ARU)
•	 location of all buildings and structures and, where applicable, location of on-site sewage disposal 

system
•	 parking spaces in the driveway including one unobstructed space for each ARU in addition to the 

requirement for the principal dwelling unit, with a minimum width of 2.75 meters, and a minimum 
length of 5.5 meters 

•	 exterior entrances to the ARU and principal dwelling, including walkout stairs, if applicable
•	 egress window and window well, if applicable 

•	 Existing floor plans for each floor level (basement, main floor, second floor) showing:
•	 room uses, dimensions, and areas (measurements are to be taken to the exterior side of each wall 

face)
•	 floor area in (m²) for each floor level
•	 interior stairs
•	 location of the existing/new furnace
•	 common areas of the building
•	 locations, dimensions, and areas of the existing doors and windows 

•	 Proposed Floor plans (for the proposed ARU and for any changes to other floor areas, if applicable) 
showing:
•	 room uses, dimensions, and areas  
•	 common areas of the building
•	 floor area in (m²) of the ARU
•	 total floor area in which the ARU is located
•	 ceiling heights in each room within the future ARU, including ceiling height at the lowest point of 

bulkheads
•	 locations, dimensions, and areas of the windows and doors for the proposed ARU

https://forms.haltonhills.ca/Building-Services/Building-Permit-Application
https://www.haltonhills.ca/en/business/resources/Documents/BuildingPermitApplication-Combined.pdf
https://ic12.esolg.ca/11202064_HaltonHills/en/residents/resources/Documents/BuildingServices/Additional-Residential-Unit-%20Registration-Application.pdf
https://haltonhills.ic12.esolg.ca/en/resourcesGeneral/Documents/PDF-Forms/OwnersAuthorization.pdf
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•	 location of plumbing fixtures
•	 HVAC general layout
•	 glass area calculation 
•	 fire separation information
•	 wall and door schedules 
•	 require fire separation location and assembly notes
•	 smoke alarms and carbon monoxide alarms

•	 Elevations (showing doors, windows, window wells, ARU entrance). Updated Spatial Separation calculations 
required if increasing exterior openings.

•	 Sections and construction details (walls, ceiling, fire separations, window wells, egress and escape 
windows)

•	 HVAC system design or information about the proposed changes to the existing system (including location 
of the furnace, number and location of the supply and return air openings, location of the supply and return 
air ducts related to the ceiling membrane)

•	 Size of water service line (calculation). Refer to the water service form on our website.
•	 Assessment of the existing on-site sewage disposal system (septic system), where applicable. Remedial 

work may be required if the Assessment report shows that the existing on-site sewage disposal system is 
not adequate to service both the existing use and the ARU. 

5.	 Permit and Registration Fees:

The building permit fee and registration fee can be found within the Town of Halton Hills User Fees.
Payment of fees is done at time of application (by cash, cheque, credit, or debit).

 
A pre-registration inspection by a municipal law enforcement officer to determine compliance with certain provisions 
of the Property Standards and Zoning By-laws will be scheduled with the applicant. The applicant will ensure that 
the building is available for the inspection. If the municipal law enforcement officer determines that remedial work 
resulting from their inspection requires a building permit, the matter will be included in the current building permit 
application. 

Upon the issuance of the building permit for the new ARU, building inspectors will inspect the mandatory stages of 
construction as regulated by the Ontario Building Code and the Town’s Building By-law.    

Once all of the above-referenced inspections are conducted and passed, the occupancy permit for the ARU will 
be issued and the ARU will be registered. The property will be included in the Additional Residential Unit Public 
Registry. The owner will be sent confirmation stating that the ARU has been registered.

Contact the Town’s Building Permit Intake Analyst at 905-873-2600, ext. 2925 for more information.

Copies of the Building Permit Application, Additional Residential Unit Registration Application, and Owner’s 
Authorization Form are included in the attachment section of this guide.

https://haltonhills.ic12.esolg.ca/en/resourcesGeneral/Documents/PDF-Forms/WaterServicePipeSizing.pdf
https://www.haltonhills.ca/en/your-government/user-fees-and-fee-by-law.aspx
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CONSTRUCTING AND REGISTERING A NEW BUILDING CONTAINING AN ARU
A building permit is required for the construction of a new building that contains a new ARU. Registration of the 
ARU has been made part of the building permit application process for the proposed building. An application for a 
building permit to construct a new principal dwelling or accessory building and register a new ARU may be made by 
the registered owner of the property or a person authorized by the owner. 

The Building Permit Application can be submitted online through the Town’s electronic permitting system. The 
following are requirements for a complete application:

1.	 Completed Building Permit Application with Schedule 1 form
2.	 Completed ARU Registration Application
3.	 Owner’s Authorization form where the applicant is not the registered owner of the house
4.	 Construction drawings (See the Town’s Building Permit Application Guide for information respecting the building 

permit documentation requirements)
5.	 Building Permit and Registration Fees:

The building permit fee and registration fee can be found within the Town of Halton Hills User Fees. 
Payment of fees is done at time of application (by cash, cheque, credit, or debit).

Upon the issuance of the building permit for the new building containing an ARU, building inspectors will inspect 
key stages of construction to ensure that the construction complies with the building permit documentation and the 
applicable Zoning By-law and Ontario Building Code requirements.    

Once all of the above-referenced inspections are conducted and passed, an occupancy permit for the ARU and an 
occupancy permit for the principal dwelling (where applicable) will be issued and the ARU will be registered. The 
property will be included in the Additional Residential Unit Public Registry. The owner will be sent confirmation 
stating that the ARU has been registered.

Copies of the Building Permit Application form, Additional Residential Unit Registration Application, and Owner’s 
Authorization Form are included in the attachment section of this guide.

APPLICABLE LEGISLATION
The Town of Halton Hills “By-law to provide for the Registration of an Additional Residential Unit (ARU)” No. 2023-
0060, as amended, requires that the entire property comply with various requirements contained in the Ontario 
Fire Code, Ontario Building Code, Zoning By-law No. 2010-0050, as amended and the Town of Halton Hills Property 
Standards By-law 2008-0137, as amended. The By-laws are available on the Town’s website.

https://forms.haltonhills.ca/Building-Services/Building-Permit-Application
https://www.haltonhills.ca/en/business/resources/Documents/BuildingPermitApplication-Combined.pdf
https://ic12.esolg.ca/11202064_HaltonHills/en/residents/resources/Documents/BuildingServices/Additional-Residential-Unit-%20Registration-Application.pdf
https://haltonhills.ic12.esolg.ca/en/resourcesGeneral/Documents/PDF-Forms/OwnersAuthorization.pdf
https://www.haltonhills.ca/en/your-government/user-fees-and-fee-by-law.aspx
https://www.haltonhills.ca/en/your-government/by-laws.aspx
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Ontario Building Code Requirements for an ARU
ARUs created/constructed after July 14, 1994, have to comply with the Ontario Building Code. The applicable code 
requirements depend on the age of the building within which the ARU is created. 

Depending on the scenario under which an ARU is created the following provisions of the Ontario Building Code 
would apply:

•	 When constructing a new building that is proposed to also contain an ARU, or adding an ARU to an existing 
building that has been in existence five years or less, requirements of Part 9 will be applicable.

•	 When adding an ARU to an existing house that has been in existence for more than five years, the ARU may 
comply with the less restrictive requirements of Part 11, Division B of the Ontario Building Code. 

 
Contact the Town’s building permit intake analyst at 905-873-2600, ext. 2925 for more information. 

The list of the applicable Ontario Building Code requirements is included in the attachment section of this guide. 
The list of Ontario Building Code (OBC) requirements attached in this guide pertain to a building that contains only 
1 ARU.  Principal dwellings may be permitted to contain up to 2 ARU’s, but are subject to additional and/or more 
restrictive building code requirements.

Consultation with a professional designer is required when considering adding 2 ARU’s within a principal dwelling.

Ontario Fire Code Requirements for an ARU
ARUs created prior to July 14, 1994, have to comply with the provisions of the Ontario Fire Code, Retrofit, S. 9.8 
related to the required fire separations between units, exiting, smoke alarms & CO detectors, and electrical safety. 

Contact the Fire Department at 905-877-1133 for more information. A copy of the Ontario Fire Code, Retrofit, S. 9.8 is 
included in the attachment section of this guide.

Property Standards Requirements for an ARU
The scope of a pre-registration inspection by municipal law enforcement officers for the properties where ARUs 
were created prior to July 14, 1994, will include interior areas and spaces within the ARU, common areas, and the 
exterior elements of the building as well as parking spaces to ensure compliance with the Property Standards By-law 
2008-0137, as amended. In cases where the ARUs within the building are created after the said date, the scope of the 
property standards inspections will be limited to the parking areas and the exterior parts/elements of the building.
Contact Enforcement Services at 905-873-2600, ext. 2330 for more information.

The list containing the Property Standards By-law requirements applicable to the pre-registration inspections is 
included in the attachment section of this guide.

 

https://haltonhills.ic12.esolg.ca/en/your-government/By-Laws/BY-LAW%20NO.%202008-0137.pdf
https://haltonhills.ic12.esolg.ca/en/your-government/By-Laws/BY-LAW%20NO.%202008-0137.pdf
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ILLEGAL ADDITIONAL RESIDENTIAL UNITS (ARU)
Illegal ARUs are subject to joint inspection by fire, building, and enforcement staff. If evidence of an illegal ARU is 
found, a notice of violation will be issued by a municipal law enforcement officer requesting the owner:
•	 to apply for registration, or
•	 to cease the use of the ARU and change the building back to a single dwelling unit or accessory building.
 
Building staff will address the construction and change of use without a permit. Fire staff will address the imminent 
safety of the building.

Homeowners who do not register their ARU with the Town of Halton Hills and continue to permit occupancy may be 
subject to a fine of up to $50,000 for individuals and $100,000 for a corporation.
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ATTACHMENTS
Additional Residential Unit Registration Application
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Building Permit Application
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Owner’s Authorization Form
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Ontario Building Code (OBC) Requirements for ARUs 
(where the principal dwelling has one additional residential unit)
The OBC requirements below do not apply to a principal dwelling that contains two (2) residential units. Please 
consult a Professional Designer for these applications.

Ontario Building Code Requirements*
For Buildings Less than 5 Years 

(Code Reference)

Requirements for Existing
Buildings 5 Years Old or Greater  

Refer to Div. B Part 11, Table 11.5.1.1.C. 
for Compliance Alternatives

Smoke Alarms (9.10.19.)
Smoke Alarms shall have both audible and visual signaling
components. (9.10.19.1. & 9.10.19.2.)

Same

Smoke Alarms must be located so that there are minimum:
•	 1 on every storey
•	 1 in every sleeping room
•	 1 in a location between the sleeping rooms and the remainder of 

the storey
•	 1 in each shared means of egress or common space
(9.10.19.3.)

Required

Smoke alarms shall be installed with permanent connection to an 
electrical circuit and shall be provided with a battery as an alternative
power source. (9.10.19.4.)

Smoke alarms may be battery 
operated (C179)

Smoke alarms must be interconnected when more than one smoke
alarm is required in the dwelling unit. (9.10.19.5.)

Same

Carbon Monoxide Alarms (9.32.3.9, 9.32.3.9A-C)
Carbon monoxide alarms are required where a fuel burning appliance 
is installed inside or outside a building and/or the building has an
attached garage.

Same

Carbon monoxide alarms are to be located adjacent to each sleeping 
area in a suite and on each storey without a sleeping room in the suite. 
A carbon monoxide alarm shall be installed in each sleeping room 
within the suite where the sleeping room:
a.	 contains a fuel-burning appliance or a flue, or
b.	 shares a common wall or floor or ceiling assembly
c.	 with a room, suite or area that is located outside the suite and 

contains a fuel-burning appliance or a flue,
d.	 with a storage garage, or
e.	 that is adjacent to an attic or crawl space to which the storage
f.	 garage is also adjacent.

Same

Carbon monoxide alarms must be permanently connected to an 
electrical circuit where a building is supplied with electrical power.

Same
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Fire Separations Between Units (9.10.9.16.)
Dwelling units in the house shall be separated from each other and 
common areas by a fire separation having a fire resistance rating (FRR) 
not less than 45 minutes (9.10.9.16.(1).) unless walls and floor-ceiling 
framing are protected by a continuous smoke-tight barrier of not less 
than 15.G mm thick Type X gypsum board installed on both sides of 
walls, and the underside of floor-ceiling framing as per 9.10.9.16.(4).
Fire resistance rating may be waived if the house with a secondary 
suite is sprinklered. (9.10.19.16.(5).)

•	 30 Minute FRR fire separation is 
acceptable and

•	 In a house with a secondary suite 
a 15-minute FRR horizontal fire 
separation is acceptable where 
smoke alarms are installed in 
accordance with 9.10.19. and they are 
interconnected

•	 In a house with a secondary suite 
the fire resistance rating of the fire-
separations may be waived if the 
house is sprinklered (C156)

A ceiling membrane forming part of fire rated assembly may be pierced 
by openings leading to ducts within a ceiling space provided that the 
requirements of 9.10.5.1.(3) are met.

Existing openings in existing wall or 
ceiling membranes may remain or may 
be moved within the same wall or ceiling 
providing that the aggregate area of the
openings does not increase (C147)

Sound Control (9.11)
A dwelling unit shall be separated from every other space in a building 
in which noise may be generated by:
a.	 A separating assembly and adjoining construction which together 

provide and ASTC of note less than 47 or, 
b.	 A separating assembly that provides an STC rating of at least 50 

and adjoining construction that conforms to 9.11.1.1.4.

STC rating is not required for an existing 
assembly to achieve the required
fire resistance rating (however it is 
recommended for a better quality of 
life). An existing assembly will only be 
considered if the wall or ceiling finishes 
are shown to already exist. Ex. A finished 
gypsum board ceiling in a finished 
basement. 

Construction of new walls and/or ceilings 
separating a dwelling unit from other 
units and common spaces require a sound 
transmission rating of 43 or other method 
of construction as listed in C181.
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Doors, Dampers and other Closures in Fire Separations ( Including Smoke-tight Barriers) (9.10.13)
Openings in required fire separations (including smoke-tight barriers) 
shall be protected by closures having minimum 20 minutes FRR. 
(9.10.13.1 & Table 9.10.13.1.). 

Existing functional closures
acceptable (C159)

Solid core wood doors can be used as 20 min closures provided they:
•	 Are minimum 45mm thick
•	 Conform to CAN/ULC-S113 standard
•	 Are mounted in a wood frame that is minimum 38mm thick.
(9.10.13.2.)

Existing acceptable provided they are 
minimum 45mm solid core doors or metal 

clad (C160 & C161)

Ontario Building Code Requirements*
For Buildings Less than 5 Years 

(Code Reference)

Requirements for Existing
Buildings 5 Years Old or Greater  

Refer to Div. B Part 11,Table 11.5.1.1.C. 
for Compliance Alternatives

Door latches are required for every swing type door in a fire
separation. (9.10.13.9.)

Existing operable latches acceptable
(C167)

Fire dampers are required when a duct penetrates an assembly 
required to be a fire separation with a fire-resistance rating.
(9.10.13.13.)

Fire dampers are not permitted to be installed where ducts 
penetrate horizontal combustible fire separations as there is no 
fire damper currently being rated for that use. Provisions should 
be made to avoid such penetration (e.g. running ducts in rated 
shaft walls).

In a building containing not more than four 
dwelling units or residential suites, the existing 
heating or air- conditioning system may be 
altered to serve more than one dwelling unit, 
provided smoke alarms are installed in each 
dwelling unit or suite and provided a smoke 
detector is installed in the supply or return air 
duct system serving the entire building which 
would turn off the fuel supply and electrical 
power to the heating system upon activation or 
such detector. (Table 11.5.1.1.C) (C171)

Existing acceptable (Table 11.5.1.1.C) (C172)
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Egress from Dwelling Units (9.9.9.)
Acceptable Means of Egress from a Dwelling Unit:
•	 a door that opens directly to the exterior from the dwelling 

unit in compliance with 9.9.9.1.
•	 a shared egress facilities providing that there is a 

second and separate means of egress (9.9.9.3.)

In a house with a secondary suite, exit 
requirements are acceptable if at least one of 
the following conditions exists:
a.	 A door, including a sliding door, that opens 

directly to the exterior from a dwelling 
unit, serves only that dwelling unit and 
has reasonable access to ground level, 
and the dwelling units are equipped with 
smoke alarms installed in conformance with 
Subsection 9.10.19.,

b.	 An exit that is accessible to more than one 
dwelling unit and provides the only means 
of egress from each dwelling unit, provided 
that the means of egress is separated 
from the remainder of the building and 
common areas by a fire separation having 
a 30 minute fire-resistance rating and 
provided further that the required access 
to exit from any dwelling unit cannot be 
through another dwelling unit, service room 
or other occupancy, and both dwelling 
units and common areas are provided 
with smoke alarms that are installed in 
conformance with Subsection 9.10.19. and 
are interconnected, or

c.	 Access to an exit from one dwelling unit 
which leads through another dwelling unit 
where, compliance with (c) (i),(ii),or (iii) of 
compliance alternative C139 is met. (C139)

d.	 The building is sprinklered and the dwelling 
units are equipped with smoke alarms 
installed in conformance with Subsection 
9.10.19.
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Fire Protection of Exits (9.9.4.)
Every exit other than an exit doorway shall be separated from 
each adjacent floor area or from another exit by a fire separation 
having minimum 45-minute FRR (9.9.4.2.)

30 min FRR fire separation acceptable (C125)

Openings near Exit Doors serving an individual dwelling, when 
there is no second and separate exit from dwelling unit, as well 
as openings near Unenclosed Exit Stairs and Ramps
and openings in Exterior walls of Exits shall be protected in
conformance with 9.9.4.4., 9.9.4.5., and 9.9.4.6.

Same

Egress Windows for Bedrooms (9.9.10.1.)
One egress window per floor level is required when there is no 
door on the same level as a bedroom that provides direct access 
to the exterior.

Egress windows must be openable from the inside without the 
use of tools and shall have:
•	 an open portion with a minimum area of 0.35m²
•	 no dimension less than 380mm
•	 a maximum sill height of 1000mm (basement windows 

exempted) (9.9.10.1.(1))

For egress windows opening into a window well there must 
be a minimum clearance of 550mm in front of the window. 
(9.9.10.1.(3))

In a single dwelling unit or a house with a 
secondary suite, Existing acceptable, where 
there is direct access to the exterior (C140)

Important Note: Volume 2 of the OBC, Appendix A, A-9.9.10.1.(2) states: “It is recommended that sills of windows 
intended for use as emergency exits from basement bedroom areas be not higher than 1.5m above the floor.
Sometimes it is difficult to avoid having higher sills and it is recommended that access to the window be improved
by some means of built-in-furniture.”
Important Note: Volume 2 of the OBC, Appendix A, A-9.9.10.1(3) states: “Window Wells should be designed to 
provide sufficient clear space for a person to get out the window then out the well, taking into account potential 
snow accumulation.”
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Doorway Sizes (9.5.5.)

Location of Door
Minimum Dimensions

(Width x Height)
Minimum Dimensions for Doors 

in Existing Buildings
Dwelling unit (required 
entrance) vestibule or 
entrance hall

810mm x 1980mm

Doors may be lesser heights to suit 
ceiling heights (C106)

Stairs to a floor level that 
contains a finished space All 
Doors in at least one line of 
passage from the exterior to 
the basement, Utility rooms

810mm x 1980mm

Walk-in-closets 610mm x 1980mm
Bathroom, water closet room & 
shower room

610mm x 1980mm

Rooms located off hallways 
that are permitted to be 
710mm wide

610mm x 1980mm

Rooms not mentioned above, 
exterior balconies

760mm x 1980mm

Hallway Width (9.5.4.1.)
Minimum 860mm except that the hallway width is permitted to 
be 710 mm, where,
a.	 there are only bedrooms and bathrooms at the end of the 

hallway furthest from the living area, and
b.	 a second exit is provided,

i.	 in the hallway near the end furthest from the living area, or
ii.	 in each bedroom served by the hallway.

Same

Room Sizes (9.5.3A. – 9.5.3F.)

Room Type
Minimum Area 

(Same for new and Existing Buildings)
Living room 13.5m²
Dining room 7m²
Kitchen 4.2m²
Combined living, dining and kitchen areas 
(serving a 1-bedroom units)

11m²

Master bedrooms
(Minimum 1 required in each dwelling unit)

9.8m²
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Additional bedrooms 7m²
Bathrooms: enough space for a sink, toilet and shower or 
bathtub

Enough space for a sink, toilet 
and shower or bathtub

Bachelor units: combined sleeping, living, dining and Kitchen 
areas

13.5m²

Ceiling Heights (9.5.3.)
Minimum Ceiling 

Height
Minimum Ceiling Height for 

Existing Buildings
Ceiling heights in secondary suites shall be not less than 
1950mm.

Same

Ceiling heights under beams and ducting in secondary suites 
shall not be less than 1850mm. 

Same

Glazing Area – Natural Light Requirements (9.7.2.3.)

Room Type Minimum Glazing Area Minimum Glazing Area

Laundry, basement recreation 
room, unfinished basement

Not required

Required values can be reduced by 50%where 
the reduction does not interfere with the 

requirements of 9.9.10.1. for egress window 
dimensions, or any applicable ventilation 

requirements. (C110)

Water closet room
0.37m² (not required if 
providing electric lighting)

Kitchen
10% of area served (not 
required if providing electric 
lighting)

Living rooms and dining rooms 10% of area served
Bedrooms and other finished 
rooms not mentioned above

5% of area served

Stairs (9.8.2. – 9.8.4.7.)
Stair widths shall be minimum 900mm (9.8.2.1.)

Existing stairs shall be exempt from these 
provisions provided they have:

a.	 A minimum width of 700mm and
b.	 A minimum clear height over tread nosing or 

landing of 1800mm (C112)

Height over stairs shall be minimum 1950mm and can be 
reduced to 1850mm under beams and ducting (9.8.2.2.)
Height of stairs shall be maximum 3.7m (9.8.3.3.)
Step dimensions shall comply with 9.8.4.1.
•	 Rise: minimum 125mm – Maximum 200mm
•	 Run: minimum 255mm – Maximum 355mm
•	 Tread depth: not less than its run, and not more than its run 

plus 25mm
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9.8.6. Landings
Landings are required at the top and bottom of each flight of 
interior and exterior stairs. (9.8.6.2.)

Same

Landing widths shall be at minimum the required width of the 
stair. Landing lengths shall be minimum 900mm. (9.8.6.3.)

Same

The height over landings shall be minimum 1950mm. (9.8.6.4.) Same
9.8.7. Handrails
•	 Interior stairs: one handrail is required if stairs have more 

than 2 risers
•	 Exterior stairs: one handrail is required if stairs have more 

than 3 risers. (9.8.7.1.) Handrails shall be minimum 865mm and 
maximum 1070mm in height. (9.8.7.4.)Handrails are to be continuously graspable throughout its 

length from the top riser to the bottom riser of a stair (9.8.7.2.)
Handrails shall be minimum 865mm and maximum 1070mm in 
height. (9.8.7.4.)
9.8.8. Guard Requirements
Guards are required where there is a difference in elevation of 
more than 600mm between the walking surface and the
adjacent surface. (9.8.8.1.)

Existing guards acceptable unless considered 
unsafe (C117)

Height of guards: guards within dwelling units shall be minimum
900mm in height.
Exterior guards where the walking surface is not more than 
1800mm above adjacent ground level shall be minimum 900mm 
in height. Where the walking surface is more than 10m above 
adjacent ground level, guards shall be minimum 1500mm in
height. (9.8.8.3.)
Openings in guards shall be maximum 100mm wide. (9.8.8.5.)
Guards designed not to facilitate climbing (9.8.8.6.)
No member attachment or opening between 140mm and 
900mm of the walking surface will facilitate climbing.
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Electrical & Lighting (9.34.) 
*Note that a separate electrical permit must be obtained from the Electrical Safety Authority (ESA).*
As per 9.34.2.2.(1) A lighting outlet with fixture, controlled by a 
wall switch is required in:
•	 Kitchens
•	 Bedrooms
•	 Living rooms
•	 Utility rooms
•	 Laundry rooms
•	 Dining rooms
•	 Bathrooms
•	 Water-closet rooms
•	 Vestibules and hallways
(Refer to 9.34.2.2.(2) for exceptions. 

Where new rooms are created the same applies. 

3-way wall switches controlling a fixture illuminating each stair 
with 4 or more risers are required at the top & bottom of the
Stair (9.34.2.3.)

Same

Storage Rooms require a lighting outlet and fixture as required.
(9.34.2.5.)

Same

An exterior lighting fixture is required at every entrance and
shall be controlled by a switch located within the building. 
(9.34.2.1.(1).)

Same

HVAC Requirements (9.33.1.1.)
A force air system shall not serve more than one dwelling unit.  
Secondary suite can be served by a separate force air system, 
a radiant heating system, a heat pump system or other type of 
heating systems.  Return-air from one dwelling unit shall not be 
recirculated to any other dwelling unit.  (9.33.1.1.(1)(3) & 9.33.6.13.
(7.1))

In a building containing not more than four 
dwelling units or residential suites, the existing 
heating or air- conditioning system may be 
altered to serve more than one dwelling unit, 
provided smoke alarms are installed in each 
dwelling unit or suite and provided a smoke 
detector is installed in the supply or return air 
duct system serving the entire building which 
would turn off the fuel supply and electrical 
power to the heating system upon activation or 
such detector. (Table 11.5.1.1.C) (C201 &C205)
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Separate temperature controls are required for each dwelling 
unit. As per 9.33.4.3. Each dwelling unit shall be provided with 
a temperature control in accordance with 12.3.1.3. At least one 
programmable thermostatic control device shall be provided 
within the dwelling unit.

Same

Each dwelling unit shall be provided with a separate ventilation 
system.  (OBC 9.32.1.2.(2) )
Alternative solutions to providing separate ventilation systems 
for the dwelling units must address smoke control. Installation 
of smoke dampers in a ventilation system that serves both 
dwelling units in a house with secondary suite is not considered 
to be a workable solution. OBC A-9.32.1.2.(2)

HRV/ERV is required for each dwelling unit. (SB-12 3.1.1.1.(16)).

 Each dwelling unit shall be provided with a 
separate ventilation system.  OBC 9.32.1.2.(2).
HRV/ERV is required if the ARU is the extension 
of the existing building. (SB-12 3.1.1.1.(16))

HRV/ERV is not required if the ARU is within 
the existing house converting from single suite 
into more than one dwelling unit. Rooms or 
spaces shall be ventilated by natural means in 
accordance with OBC 9.32.2. or by providing 
adequate mechanical ventilation. (Table 11.5.1.1.C) 
(C199)    

Heating –season ventilation need not be provided for exits, 
public corridors and ancillary spaces that are not within a 
dwelling unit, except as provided in Sentence 9.32.1.2.(4).
When ancillary spaces described above contain exhaust 
devices, these spaces shall be provided with tempered makeup 
air in accordance with Article 9.32.3.8.

Same
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For ancillary spaces not within a dwelling unit that contain an 
exhaust device and where the house with a secondary suite 
contains a fuel-fired space-heating appliance or fuel fired water-
heating appliance of other than direct-vented or mechanically 
vented type, any mechanical air exhausting device, other than 
the principal ventilation fan, shall be provided with tempered 
outdoor makeup air. (9.32.3.8.(1)(2))

Makeup air is not required in a dwelling unit with solid-fuel-
burning appliances, where all other fuel-fired appliances are 
direct-vented or mechanically vented. (9.32.3.8.(6))

Makeup air is not required if it can be shown using the 
testing procedures in CAN/CGSB-51.71 that the maximum 
depressurization levels to which fuel-fired space or water 
heating appliances and their venting systems will be 
exposed will not exceed the limits set out in CAN/CGSB 51.71. 
(9.32.3.8.(7))

Makeup air is not required for exhaust system for radon 
reduction. (9.32.3.8.(7))

Same

Plumbing Requirements *All Plumbing to comply with PART 7 of the Ontario Building Code*
Size of water pipe: Every water distribution system shall be designed to provide peak demand flow but shall not be 
less than ¾” in size. (7.6.3.4.) (REFER TO THE WATER SERVICE SIZING FORM.) 
Shut-off valves: shut-off valves shall be installed where the water supply enters each dwelling unit to ensure that when 
the supply to one suite is shut off, the supply of the reminder of the building is not interrupted. (7.6.1.3.(5))
Back water valves: recommended to be installed. Refer to Halton Region’s Backwater Valve Installation Subsidy 
webpage for further information.
ARU locates in ancillary building may be served by the same service as the main building. (7.1.2.4. (1)). Minimum 4 
inch sanitary building sewer pipe size required. (7.4.9.4.(1))
Required Plumbing Fixtures (9.31.4.1.)
A dwelling unit with a water distribution system shall contain:
•	 a kitchen sink
•	 a lavatory
•	 a bathtub or shower stall
•	 a water closet 

Same

https://www.haltonhills.ca/en/residents/resources/ARU-or-Internal-Alteration-for-Sizing-of-Water-Service-Fillable.pdf
https://www.halton.ca/For-Residents/Water-and-Environment/Enhanced-Basement-Flooding-Prevention-Subsidy-Prog/Backwater-Valve-Installation-Subsidy
https://www.halton.ca/For-Residents/Water-and-Environment/Enhanced-Basement-Flooding-Prevention-Subsidy-Prog/Backwater-Valve-Installation-Subsidy
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Laundry Facilities (9.31.4.1A.)
Laundry facilities are required for each dwelling unit, or a shared 
facility shall be provided in a location that is accessible to 
occupants of each dwelling unit.

Same

On-Site Sewage Disposal System (Septic) – Div. B Part 8 of 2012 OBC
Where the building is serviced by an existing septic system then a septic system analysis for the entire building, 
including the additional residential unit, must be completed by a qualified person. The septic assessment shall be 
submitted with the permit application. This shall be done for the purposes of confirming that the existing septic 
system has been designed to handle the added capacity of the additional dwelling unit. If it is determined that 
alterations to an existing septic system or installation of a new system is required, a separate building permit will have 
to be obtained for the remedial work. This building permit must be issued prior to the issuance of the permit for the 
additional residential unit.

* Important Note: The above list includes the Building Code requirements especially applicable to the construction 
of buildings with one ARU in an existing building under the Ontario Building Code. Other code requirements are 
likely to be applicable for specific projects.
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Ontario Fire Code Requirements for ARUs
Important! The Ontario Fire Code Requirements Retrofit Section 9.8. is specific to only one (1) ARU in an existing 
building.
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Property Standards Requirements for ARUs
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By-law No. 2023-0060
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