
 

 
Building Services   

 

Creation of Accessory Dwelling Units & 
Registration of Two-Unit Houses Guide 

 
Please note that some parts of this guide may not accurately reflect recent 
changes to land use planning rules under the More Homes Built Faster Act, 

2022. We are working to update the guide to include these changes. 
 
 

 
 

Town of Halton Hills 
1 Halton Hills Drive 

Halton Hills ON L7G 5G2 
 

General Inquiries: 905-873-2600 Ext. 2925 

Website: www.haltonhills.ca 

 

https://www.ontario.ca/laws/statute/s22021
https://www.ontario.ca/laws/statute/s22021
http://www.haltonhills.ca/


 
 
 

Transportation & Public Works                                                                Building Services  
Page 2 of 43                                                  Tel: 905-873-2600 ext. 2324  Fax: 905-873-3036  

Table of Contents 

 

Introduction .................................................................................................................3 

 
Zoning and Other Approvals .......................................................................................4 
 

Compliance Paths – Flow Chart.................................................................................6  
 
Legalizing an Existing Accessory Dwelling Unit & Registration of the                
Existing Two-Unit House – Inspection and Registration Processes............................7 
 
Construction of a New Accessory Dwelling Unit within the Existing House &  
Registration of Newly Created Two-Unit House – Building Permit, Inspection,  
and Registration Processes...........................................................................................8 
 
Construction and Registration of New Two-Unit House – Building Permit and 
Registration Processes.................................................................................................11 
 
Applicable Legislation.................................................................................................12 
 
Illegal Accessory Dwelling Units and Two-Unit Houses..........................................13 

  Attachments 

1. Two-Unit House Registration Application Form (Example).....................................14 

2. Building Permit Application Form (Example)….......................................................15 

3. Owner’s Authorization Form...................................................................................19  

4. Ontario Building Code Requirements for Two-Unit Houses ..................................20 

5. Ontario Fire Code Requirements for Two-Unit Houses..........................................28 

6. Property Standards Requirements for Two-Unit Houses........................................34 

7. By-law No. 2016-0005, as amended......................................................................37  

 

  

 
 
 
 



 
 
 

Transportation & Public Works                                                                Building Services  
Page 3 of 43                                                  Tel: 905-873-2600 ext. 2324  Fax: 905-873-3036  

Introduction  
 
Accessory dwelling units are often referred to as secondary suites, basement 
apartments, or accessory apartments. They can be created by converting part of an 
existing dwelling or they can be constructed as part of a new house. 
 
Accessory dwelling unit means a second dwelling unit that is created within a single 
detached house, semi-detached house, or row house (townhouse). Each dwelling unit 
contains cooking, eating, living, sleeping, and sanitary facilities that are used only by 
the occupants living in that unit. 
 
In the Town of Halton Hills, a Two-Unit House means a detached house, semi-
detached house, or row house (townhouse) on one lot containing two dwelling units, 
one of which is an accessory dwelling unit. 
 
The Town of Halton Hills “Two-Unit House Registration” By-law No. 2016-0005, as 
amended requires all houses containing accessory dwelling units to be registered 
through a one-time application process. The By-law states that “no person shall 
operate or permit the occupancy of an accessory dwelling unit in a Two-Unit 
house unless the house is registered in accordance with this By-law”. A copy of 
the current Two-Unit House Registration By-law is included in the Attachment Section 
of this Guide. 
 
The registration process is designed to protect the owner and the inhabitants of the 
Two-Unit house from unnecessary hazards. The registration of a Two-Unit house 
legalizes its existence  and makes both accessory dwelling unit and two-unit house 
safe from a structural, health, and fire safety perspective. Periodical post-
registration inspections by the Fire Department ensure that all safety measures 
established under the registration process will be maintained.  
 
All registered Two-Unit Houses are listed on the Public Registry of Two-Unit 
Houses in the Town of Halton Hills. The Public Registry can be found at the Town of 
Halton Hills website: https://www.haltonhills.ca/BuildingPermits/index.php 
 
This Guide contains detailed information respecting the procedures:   
  
o to legalize the existing accessory apartment and register the existing two-

unit house, 
 

o to obtain a building permit for the new accessory units within the existing 
single dwelling house and register the newly created two-unit house, and 

 
o to obtain a building permit to construct and register a new Two-Unit House. 

 
The Building Permit Application and Two-Unit House Registration processes are 
consolidated into a single application stream. The Building Services Division of the  
 
 

https://www.haltonhills.ca/BuildingPermits/index.php
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Transportation & Public Works Department administers both building permit and 
registration processes for the Accessory Dwelling Units and Two-Unit Houses.  
 
The drawings/design documentation required to be submitted in support of the 
applications for the registration and issuance of building permits may be prepared by  
property owners or designers registered with the Ministry of Municipal Affairs and 
Housing. 

 
Contact the Town’s Building Permit Intake Analyst at 905-873-2600 ext. 2324 for more 
information. 
  

Zoning and Other Approvals 
 
Prior to making an application to create a new accessory dwelling unit or legalize the 
existing accessory dwelling unit and register the two-unit house, the property owner 
needs to confirm that the Town of Halton Hills Zoning By-law permits two-unit 
houses as a land use for their property or that the existence of the two-unit house can 
be legalized under the less stringent provisions of Bill 120/20.  
 
The Town’s current Zoning By-law 2010-0050, as amended, allows accessory 
dwelling units providing that: 
 
o an accessory dwelling unit is created within a single detached, semi-

detached, or row house (townhouse) and located in Urban Residential 
Zones, Urban Commercial Zones, and Non-Urban Zones in which the said 
house types are permitted, 
 

o accessory unit does not occupy more than 40% or 110 m² of floor area, 
whichever is lesser, OR the floor area of a basement within permitted dwelling 
types, 

 
o one parking space (minimum dimensions 2.75m x 5.5m) for accessory 

dwelling unit is provided in addition to the requirements for  the single 
detached, semi-detached, or townhouse  dwelling unit; typically, a total of 3 
parking spaces are required (2 for the main dwelling and 1 for the accessory 
dwelling unit).  

  

Provisions of Bill 120/20 grant the legal-nonconforming status to the accessory 
dwelling units/two-unit houses that existed on or before November 16, 1995 with 
respect to compliance with the zoning requirements and also allow the accessory 
dwelling units/two-unit houses that existed on or before July 14, 1994 to comply 
with the provisions of the Ontario Fire Code Retrofit 9.8.   

 
In order to prove the existence of the two dwelling units on or before the said date(s), 
the owner of the house must submit applicable documentation to the Zoning Officer.  
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The following documentation may be considered acceptable: 

 
o Affidavits from the tenants who occupied the units at that time 

describing the details of their tenancy, 
 

o A copy of a tenancy agreement and pertinent cancelled rental cheques, 

 

o Tax statement of rental income and/or assessment information, showing that 
two dwelling units existed on that date(s), 

 

o Building permit issued for the second unit, 

 

o Statements from accountants and/or lawyers. 

 
Some other applicable (By-law or Applicable Law) approvals may be required 
before an accessory unit is added. 
 

Contact the Town’s Zoning Officer at 905-873-2600 ext. 2320 for more information. 
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Procedures to Legalize Existing Accessory Dwelling Units 
and Register Existing Two-Unit Houses 

 
Existing illegal accessory dwelling units may be legalized through the established 
registration process providing that they comply with the requirements set out in the 
Registration By-law (and listed below).   
  
The process starts by having an application submitted to the Town’s Building Services 
Division by the registered owner of the property (or a person authorized by the 
owner). The following are complete application requirements:  
 
1. Completed Application to Register Two-Unit House form 

 
2. Owner’s Authorization where the applicant is not the registered owner of 

the house 
 
3. Two (2) copies of: 

 
o  site plan drawing showing:  

• lot configuration 

• location of the house and all other structures (including septic system 
location, if applicable) 

• parking spaces in the driveway including one unobstructed space for the  
second unit in addition to the requirement for the single detached dwelling 
unit, with a minimum width of 2.75 meters, and a minimum length of 5.5 
meters  

•  all exterior entrances to the house 
 

o floor plan drawings for each unit detailing the following: 

• ceiling heights in each room 

• room uses, dimensions, and areas (measurements are to be taken to the 
exterior side of each wall face) 

• the common areas of the building 

• the exterior dimensions of the second dwelling 

• the floor area of the second unit 

• the secured entrances to each dwelling unit 

• the total floor area in which the second unit is located 

• window locations, dimensions, and areas (including all window/floor area 
calculations) 

• locations and dimensions of doors 

4. Fee for Registration of a Two-Unit House  
 

Payment of the applicable fee by cash, cheque, or debit is required at the time of 
application.  

 

o Two-Unit House Registration fee for 2020 is $1107. 
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Copies of the Application to Register Two-Unit House form and Owner’s Authorization 
form are included in the Attachment Section of this Guide. 
 
After the above listed application items have been submitted, reviewed, and accepted 
by the Registrar, the required pre-registration inspections will be scheduled with the 
applicant. Every applicant will ensure that the Two-Unit House is available for 
inspection by the appropriate Town staff. 
 
Municipal Law Enforcement Officers will determine compliance with the Property 
Standards and Zoning By-laws. 
 
Fire Inspectors will determine compliance with the Fire Code if the accessory unit 
existed before July 14, 1994. 
 
Building inspectors will ensure compliance with the Building Code if the accessory 
unit was created after July 14, 1994. 
 
As result of the above-referenced inspections, the owner/applicant may be required 
to make some changes to upgrade the building in order to comply with minimum 
Building or Fire Code and/or By-law requirements. A Building Permit (the cost of 
which is separate from the fee paid for the registration of a Two-Unit house) may be 
required prior to making these upgrades/modifications, or for the work completed 
without a building permit. Building Inspections of the work covered by these 
building permits will have to be conducted and passed prior to registration. 
 
Once all of the required registration inspections (Property Standards, Fire, 
and/or Building) have been passed, the house will be registered and included in 
the Two-Unit House Registry. The owner will be sent a letter stating that the 
building is registered as a Two-Unit House. 
 
Contact the Town’s Building Permit Intake Analyst at 905-873-2600 ext. 2324 for more 
information. 
 

Procedures to Create a New Accessory Dwelling Unit within 
the Existing House & Register Newly Created  

Two-Unit House 

Property owners who want to create a new accessory dwelling unit within the 
existing house will apply for a building permit for the proposed work. Registration of 
the newly created two-unit house has been made part of the building permit 
application process with a reduced fee.     
 
Building permit and registration application may be made by the registered 
owner of the property or a person authorized by the owner. The following 
is a list of the complete application requirements: 
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1. Completed Building Permit Application form 
 

2. Completed Registration of Two-Unit Houses form 
 

3. Owner’s Authorization where the applicant is not the registered owner of the 
house 

 
4. Two (2) copies of construction drawings: 

 
o Fully dimensioned site plan drawing showing:   

• lot configuration  

• house location and setbacks 

• location of all buildings and structures and, where applicable, location 
of on-site sewage disposal system  

• parking spaces in the driveway including one unobstructed space for 
the second unit in addition to the requirement for the principal 
dwelling unit   

• exterior entrances to both units, including walkout stairs, if applicable 

• egress window and window well, if applicable 
 

o Existing floor plans for each floor level (basement, main floor, 
second floor) showing: 

• Room uses, dimensions, and areas (measurements are to be taken to the 
exterior side of each wall face) 

• Interior stairs 

• Location of the existing furnace 

• Common areas of the building 

• Floor area (in m²) for each floor level 

• Locations, dimensions, and areas of the existing doors and windows 
 

o Proposed Floor plans (for the proposed accessory dwelling unit and 
     for any changes to other floor areas, if applicable) showing: 

• Room uses, dimensions, and areas   

• Common areas of the building 

• Floor area of the accessory dwelling unit 

• Total floor area in which the second unit is located 

• Ceiling heights in each room within the future accessory unit, including 
ceiling height at the lowest point of bulkheads 

• Locations, dimensions, and areas of the windows and doors for the 
proposed accessory unit 

• Location of plumbing fixtures 
 

o Elevations (showing doors, windows, window wells, accessory unit 
entrance)  
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o Sections and construction details (walls, ceiling, fire separations, window 
wells, egress and escape windows) 
 

o HVAC system design or information about the proposed changes to the 
existing system (including location of the furnace, number and location of the 
supply and return air openings, location of the supply and return air ducts 
related to the ceiling membrane)  
 

o Size of water service line (calculation) 
 

o Assessment of the existing on-site sewage disposal system (septic 
system), where applicable. Remedial work may be required if the 
Assessment report shows that the existing on-site sewage disposal system 
is not adequate to service both the existing and the accessory dwelling units. 
 

5. Permit and Registration fees: 
 
o Building permit fee:    $9.21 x floor area in m² of work involved 

 
o Registration fee:         $232 

 
          Payment of both fees is done at time of application (by cash, cheque, or debit) 
  
A pre-registration inspection by a Municipal Law Enforcement Officer to determine 
compliance with certain provisions of the Property Standards and Zoning By-laws 
will be scheduled with the applicant. The applicant will ensure that the house is 
available for the inspection. If the Municipal Law Enforcement Officer determines that 
remedial work resulting from their inspection requires a building permit, the matter will 
be included in the current building permit application. 

 
Upon the issuance of the building permit for the new accessory unit, Building 
Inspectors will inspect key stages of construction.     
 
Once all of the above-referenced inspections are conducted and passed, the 
occupancy permit for the accessory dwelling unit will be issued and the two-unit 
house will be registered. The property will be included in the Two-Unit House 
Registry. The owner will be sent a letter stating that the building is registered as a 
Two-Unit House. 
 
Contact the Town’s Building Permit Intake Analyst at 905-873-2600 ext. 2324 for 
more information. 

 
Copies of the Building Permit Application form, Registration form, and Owner’s 
Authorization form are included in the Attachment Section of this Guide. 
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Procedures to Construct and Register New Two-Unit House 
Containing an Accessory Dwelling Unit 

A building permit is required for the construction of a two-unit house. Registration of 
the new two-unit house has been made part of the building permit application 
process. An application for a building permit to construct and register a new two-
unit house may be made by the registered owner of the property or a person 
authorized by the owner. The following is a list of the complete application 
requirements: 
 

1. Completed Building Permit Application form  
 

2. Completed Registration of Two-Unit Houses form 
 

3. Owner’s authorization where the applicant is not the registered owner of the 
house 

 
4. Two (2) copies of construction drawings (See the Town’s Building Permit 

Application Guide for information respecting the building permit 
documentation requirements)  

 
5. Building Permit and Registration fees: 

 
o Building permit fee:    $17.78/m² of the proposed floor area  
o Registration fee:         $232 
 
Payment of both fees is at the application time (by cash, cheque, or debit). 
Note: the $17.78/m² rate will increase if the area of the future house is more 
than 325m²; depends on the actual design, additional fees may be applicable. 
 

Upon the issuance of the building permit for the new two-unit house, Building 
Inspectors will inspect key stages of construction to ensure that the construction 
complies with the building permit documentation and the applicable Zoning By-law 
and Ontario Building Code requirements.     
 
Once all of the inspections are conducted and passed, the occupancy permit for 
the two-unit house will be issued and the two-unit house will be registered. The 
property will be included in the Two-Unit House Registry. The owner will be sent a 
letter stating that the property is registered as a Two-Unit House. 
 
Contact the Town’s Building Permit Intake Analyst at 905-873-2600 ext. 2324 for 
more information. 

 
Copies of the Building Permit Application form, Registration form, and Owner’s 
Authorization form are included in the Attachment Section of this Guide. 
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 Applicable Legislation 

The Town of Halton Hills “By-law to provide for the Registration of Two-Unit 
Houses” No. 2016-0005, as amended, requires that the entire property comply 
with various requirements contained in the Ontario Fire Code, Ontario Building 
Code, Zoning By-law No. 2010-0050, as amended and the Town of Halton Hills 
Property Standards By-law 2008-0137, as amended. The By-laws are 
available on the Town’s website at www.haltonhills.ca. 

 

 Ontario Building Code Requirements for Two-Unit Houses 
 
Accessory units and two-unit houses created/constructed after July 14, 1994 have to 
comply with the Ontario Building Code. The applicable Code requirements depend 
on the age of the house within which the accessory units are created.  
 
Depending on the scenario under which an accessory unit is created the following 
provisions of the Ontario Building Code would apply: 
 

o when constructing a new two-unit house,  or adding an accessory unit to 
an existing house that has been in existence five years or less, 
requirements of Part 9 will be applicable. 
 

o when adding an accessory unit to an existing house that has been in 
existence for more than five years,  the accessory unit may comply with the 
less restrictive requirements of Part 11, Division B of the Ontario Building 
Code.  

  
Contact the Town’s Building Permit Intake Analyst at 905-873-2600 ext. 2324 for 
more information. 
 
The list of the applicable Ontario Building Code requirements is included in the 
Attachment Section of this Guide. 

 

 Ontario Fire Code Requirements for Two-Unit Houses 
 
Accessory units created prior to July 14, 1994 have to comply with the provisions of 
the Ontario Fire Code, Retrofit, S. 9.8 related to the required fire separations 
between units, exiting, smoke alarms & CO detectors, and electrical safety.  
 
Contact the Fire Department at 905-877-1133 for more information. 
 
A copy of the Ontario Fire Code, Retrofit, S. 9.8 is included in the Attachment 
Section of this Guide. 

     

 
 
  

http://www.haltonhills.ca/
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 Property Standards Requirements for Two-Unit Houses 
 
The scope of a pre-registration inspection by Municipal Law Enforcement Officers 
for the properties where accessory units were created prior to July 14, 1994 will 
include interior areas and spaces within the accessory apartment, common areas, 
and the exterior elements of the house as well as parking spaces to ensure 
compliance with the Property Standards By-law 2008-0137, as amended. In cases 
where the accessory units within the existing houses are created after the said date, 
the scope of the property standards inspections will be limited to the parking areas 
and the exterior parts/elements of the house. 

Contact Enforcement Services at 905-873-2600 ext. 2330 for more information. 
 
The list containing the Property Standards By-law requirements applicable to the 
pre-registration inspections is included in the Attachment Section of this Guide. 

 
 Illegal Accessory Dwelling Units/Two-Unit Houses 
 
Illegal accessory dwelling units/two-unit houses are subject to joint inspection by Fire, 
Building, and Enforcement staff. 

 
If evidence of an illegal accessory dwelling unit/two-unit house is found, a notice of 
violation will be issued by a Municipal Law Enforcement Officer requesting the 
owner: 
 

o to apply for registration, or 

 

o to cease the use of the accessory apartment and change the house back 
to a single dwelling unit. 

  

  The Building staff will address the construction and change of use without a permit. 
 
The Fire staff will address the imminent safety of the building. 

 
Homeowners who do not register their accessory units with the Town of Halton 
Hills and continue to permit occupancy may be subject to a fine of up to $50,000 
for individuals and $100,000 for a corporation.
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Two-Unit House Registration Application 
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Building Permit Application 
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Transportation & Public Works                                                                Building Services  
Page 18 of 43                                                  Tel: 905-873-2600 ext. 2324  Fax: 905-873-3036  
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Owner’s Authorization 
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Ontario Building Code Requirements for Two-Unit Houses 
 

Ontario Building Code Requirements* 
For Buildings Less than 5 Years 

(Code Reference) 
 

 

Requirements for 
Existing Buildings 

5 Years Old or Greater 
Refer to Div. B Part 11,Table 11.5.1.1.C. for Compliance 

Alternatives 

Smoke Alarms (9.10.19.) 
Smoke Alarms shall have both audible and 
visual signaling components. 
(9.10.19.1. & 9.10.19.2.) 

Same 

Smoke Alarms must be located so that there are 
minimum: 

• 1 on every storey 

• 1 in every sleeping room 

• 1 in a location between the sleeping 
rooms and the remainder of the storey 

• 1 in each shared means of egress or 
common space 

(9.10919.3.) 

Required 

Smoke alarms shall be installed with permanent 
connection to an electrical circuit and shall be 
provided with a battery as an alternative power 
source. 
(9.10.19.4.) 

Smoke alarms may be battery operated 
(C175) 

Smoke alarms must be interconnected when 
more than one smoke alarm is required in the 
dwelling unit. 
(9.10.19.5.) 

Same 

Carbon Monoxide Alarms (9.33.4.) 
Carbon monoxide alarms are required where a 
fuel burning appliance is installed in a building 
and/or the building has an attached garage 

Same 

Carbon monoxide alarms are to be located 
adjacent to each sleeping area in a suite 

Same 

Carbon monoxide alarms must be permanently 
connected to an electrical circuit 

May be battery operated or plugged into an 
electrical outlet 

(C197) 

Fire Separations Between Units (9.10.9.14.) 

Dwelling units in the house shall be separated 
from each other and common areas by a fire 
separation having a fire resistance rating (FRR) 
not less than 45 minutes. 
 
Fire resistance rating may be waived if the 
house is sprinklered. 

• 30 Minute FRR acceptable and 

• Horizontal fire separation may be 15 min 
FRR where smoke alarms are installed 
in accordance with 9.10.19. and are 
interconnected  

• Fire resistance rating may be waived if 
the house is sprinklered 

(C152) 

A ceiling membrane forming part of fire rated 
assembly may be pierced by openings leading 
to ducts within a ceiling space provided that the 
requirements of s.9.10.5.1.(4) are met. 

• Existing openings in existing wall or 
ceiling membranes may remain or may 
be moved within the same wall or ceiling 
providing that the aggregate area of the 
openings does not increase  

(C144) 
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Ontario Building Code Requirements* 

For Buildings Less than 5 Years 
(Code Reference) 

 

 
Requirements for 
Existing Buildings 

5 Years Old or Greater 
Refer to Div. B Part 11,Table 11.5.1.1.C. for Compliance 

Alternatives 

Sound Control (9.11.) 
Vertical and horizontal separations separating 
units are required to have a minimum 50 sound 
Transmission Class Rating (STC). 

STC rating is not required for an existing 
assembly to achieve the required fire 
resistance rating (however it is 
recommended for better quality of life) 

Doors, Dampers and other Closures in Fire Separations (9.10.13.) 
Openings in required fire separations shall be 
protected by closures having min 20 minutes 
FRR. (9.10.13.1 & Table 9.10.13.1.) 

Existing functional closures acceptable 
(C155) 

Solid core wood doors can be used as 20 min 
closures provided they: 

• are minimum 45mm thick 

• conform to CAN/ULC-S113 standard 

• are mounted in a wood frame that is 
minimum 38mm thick. 

(9.10.13.2.) 

Existing acceptable 
Provided they are minimum 45mm solid core 

doors or metal clad 
(C156 & C157) 

Door latches are required for every swing type 
door in a fire separation. 
(9.10.13.10.) 

Existing operable latches acceptable 
(C163) 

Fire dampers are required when a duct 
penetrates an assembly required to be a fire 
separation with a fire-resistance rating. 
(9.10.13.13.) 

Existing acceptable 
(C168) 

 

Egress from Dwelling Units (9.9.9.) 
Acceptable Means of Egress from a Dwelling 
Unit: 

• a door that opens directly to the exterior 
from the dwelling unit in compliance with 
a 9.9.9.1. 

o a shared egress facilities 
providing that there is a second 
and separate means of egress 
(9.9.9.3.) 

In a two-unit house, exit requirements are 
acceptable if at least one of the following 
conditions exists: 
 

a) a door that opens directly to the exterior 
from a dwelling unit and has reasonable 
access to ground level and the dwelling 
units are equipped with smoke alarms in 
accordance with Subsection 9.10.19. 

b) exit through a shared means of egress 
that is separated from each dwelling unit 
by a fire separation with min 30 minute 
FRR and both dwelling units have 
smoke alarms installed in conformance 
with S.9.10.19. and are interconnected. 

c) Access to an exit from one dwelling unit 
leading through another dwelling unit 
where: 

i) an escape window that conforms 
to the compliance alternative 
requirements is provided, or 
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Ontario Building Code Requirements* 
For Buildings Less than 5 Years 

(Code Reference) 
 

 
Requirements for 
Existing Buildings 

5 Years Old or Greater 
Refer to Div. B Part 11,Table 11.5.1.1.C. for Compliance 

Alternatives 

 ii) the building is sprinklered and 
the dwelling units are equipped 
with smoke alarms installed as 
per S9.10.19. 

                       (C136) 

Fire Protection of Exits (9.9.4.) 
Every exit other than an exit doorway shall be 
separated from each adjacent floor area or from 
other exit by a fire separation having min 45min 
FRR (9.9.4.2.) 

30 min FRR fire separation acceptable 
(C122) 

Openings near Exit Doors serving an individual 
dwelling when there is no second and separate 
exit from dwelling unit, as well as openings near 
Unenclosed Exit Stairs and Ramps and 
openings in Exterior walls of Exits shall be 
protected in conformance with a.9.9.4.4., 
a.9.9.4.5., and a.9.9.4.6. 

Same 

Egress Windows for Bedrooms (9.9.10.1.) 
One egress window per floor level is required 
when there is no door on the same level as a 
bedroom that provides direct access to the 
exterior. 
 
Egress windows must be openable from the 
inside without the use of tools and shall have: 

• an open portion with a minimum area of 
0.35m² 

• no dimension less than 380mm 

• a maximum sill height of 1000mm 
(basement windows exempted) 

(9.9.10.1.(1)) 
 
For egress windows opening into a window well 
there must be a minimum clearance of 550mm 
in front of the window. (9.9.10.1. (5)) 

Existing acceptable, where there is a direct 
access to the exterior 

(C137) 

Important Note: Volume 2 of the OBC, Appendix A, A-9.9.10.1.(2) states: “It is recommended 
that sills of windows intended for use as emergency exits from basement bedroom areas be not 
higher than 1.5m above the floor. Sometimes it is difficult to avoid having higher sills and it is 
recommended that access to the window be improved by some means of built-in-furniture.” 

Important Note: Volume 2 of the OBC, Appendix A, A-9.9.9.10.1(5) states: “Window Wells 
should be designed to provide sufficient clear space for a person to get out the window then out 
the well, taking into account potential snow accumulation.” 
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Ontario Building Code Requirements* 

For Buildings Less than 5 Years 
(Code Reference) 

 

Requirements for 
Existing Buildings 

5 Years Old or Greater 
Refer to Div. B Part 11,Table 11.5.1.1.C. for Compliance 

Alternatives 

Doorway Sizes (9.5.11.) 

Location of Door Minimum 
Dimensions 

(Width x Height) 

Minimum Dimensions for Doors in 
Existing Buildings 

Dwelling unit 
(required entrance) 
Vestibule or 
Entrance Hall 

810mm x 1980mm 

Doors may be lesser heights to suit ceiling 
heights 
(C103) 

Stairs to a floor level 
that contains a 
finished space All 
Doors in at least one 
line of passage from 
the exterior to the 
basement, Utility 
rooms 

810mm x 1980mm 

Walk-in-closets 610mm x 1980mm 

Bathroom, water 
closet room & 
shower room 

610mm x 1980mm 

Rooms located off 
hallways that are 
permitted to be 
710mm wide 

610mm x 1980mm 

Rooms not 
mentioned above, 
exterior balconies 

760mm x 1980mm 

Hallway Width (9.5.10.1.) 
Minimum 860mm 

 
Same 

Room Sizes (9.5.4. – 9.5.9.) 

Room Type Minimum Area 
(Same for new and Existing Buildings) 

Living Room 13.5m² 

Dining Room 7m² 

Kitchen 4.2m² 

Combined living, dining and kitchen areas (1 
bedroom units) 

11m² 

Master Bedrooms 
(Minimum 1 required in each dwelling unit) 

9.8m² 

Additional Bedrooms 7m² 

Bathrooms: 
Enough space for a sink, toilet and shower or 
bathtub 

Enough space for a sink, toilet and shower or 
bathtub 

Bachelor Units: 
Combined sleeping, living, dining and Kitchen 
areas 

135m² 
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Ontario Building Code Requirements* 

For Buildings Less than 5 Years 
(Code Reference) 

 

Requirements for 
Existing Buildings 

5 Years Old or Greater 
Refer to Div. B Part 11,Table 11.5.1.1.C. for Compliance 

Alternatives 

Ceiling Heights (9.5.3.) 

Room Type Minimum Ceiling 
Height 

Minimum Ceiling Height for Existing 
Buildings 

Living room or 
space, dining room 
or space, kitchen or 
kitchen space 

2300mm over at least 
75% of the required floor 
area with a clear height 
of 2100mm at any point 
over the required area  

Minimum 1950mm over the required floor 
area 

(C102) 

Bedroom or 
bedroom space 

2300mm over at least 
50% of the required area 
or 2100mm over all of 
the required floor area. 
Any part of the floor 
having a clear height of 
less than 1400mm shall 
not be considered in 
computing the required 
floor area. 

Minimum 1950mm over the required floor 
area 

(C102) 

Basement Space 2100mm (6ft 11”) over at 
least 75% of the 
basement area except 
that under beams and 
ducts the clearance is 
permitted to be reduced 
to 1950 (6’5”)mm 

Bathroom, water 
closet room or 
laundry area above 
grade 

2100mm in any area 
where a person would 
normally be standing 

Passage, hall or 
main entrance 
vestibule and 
finished rooms not 
specifically 
mentioned above 

2100mm 

Glazing Area – Natural Light Requirements (9.7.2.3.) 

Room Type Minimum Glazing 
Area 

Minimum Glazing Area 

Laundry, basement 
recreation room, 
unfinished 
basement 

Not Required 

Required values can be reduced by 50% 
(C107) 

Water closet room 0.37m²  
(not required if providing 
electric lighting) 
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Ontario Building Code Requirements* 

For Buildings Less than 5 Years 
(Code Reference) 

 

Requirements for 
Existing Buildings 

5 Years Old or Greater 
Refer to Div. B Part 11,Table 11.5.1.1.C. for Compliance 

Alternatives 

Glazing Area – Natural Light Requirements (9.7.2.3.) 

Room Type Minimum Glazing 
Area 

Minimum Glazing Area 

Kitchen 10% of Area Served 
(not required if 
providing electric 
lighting) Required values can be reduced by 50% 

(C107) Living rooms and 
dining rooms 

10% of Area Served 

Bedrooms and other 
finished rooms not 
mentioned above 

5% of Area Served 

Stairs (9.8.2. – 9.8.4.7.) 
Stair widths shall be minimum 900mm 
(9.8.2.1.) 

Existing stairs shall be exempt from these 
provisions provided they have: 
 

a) A minimum width of 700mm and 
b) A minimum clear height over tread 

nosing or landing of 1800mm 
(C110) 

Height over stairs shall be minimum 1950mm 
(9.8.2.2.) 

Height of stairs shall be maximum 3.7m 
(9.8.3.3.) 

Step Dimensions shall comply with 9.8.4.1. 
Rise: Minimum 125mm – Maximum 200mm 
Run: Minimum 210mm – Maximum 355mm 
Tread Depth: Minimum 235mm – Maximum 
355mm 

9.8.6. Landings 

Landings are required at the top and bottom of 
each flight of interior and exterior stairs. 
(9.8.6.2.) 

Same 

Landing widths shall be at minimum the 
required width of the stair. 
Landing lengths shall be minimum 900mm. 
(9.8.6.3.) 

Same 

The height over landings shall be minimum 
1950mm. 
(9.8.6.4.) 

Same 

9.8.7. Handrails 

Interior Stairs: One handrail is required if stairs 
have more than 2 risers 
 
Exterior Stairs: One handrail is required if 
stairs have more than 3 risers.  
(9.8.7.1.) 

Existing handrails acceptable unless 
considered unsafe 

(C113) 
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Ontario Building Code Requirements* 

For Buildings Less than 5 Years 
(Code Reference) 

 

Requirements for 
Existing Buildings 

5 Years Old or Greater 
Refer to Div. B Part 11,Table 11.5.1.1.C. for Compliance 

Alternatives 

9.8.7. Handrails 

a) Doorways  
b) Landings, or 

Newel posts or changes in direction. 
(9.8.7.2.) 

Existing handrails acceptable unless 
considered unsafe 

(C113) 

 
Handrails shall be minimum 865mm and 
maximum 965mm in height. 
(9.8.7.4.) 

9.8.8. Guard Requirements 

Guards are required where there is a difference 
in elevation of more than 600mm between the 
walking surface and the adjacent surface. 
(9.8.8.1.) 

Existing guards acceptable unless 
considered unsafe 

(C114) 
Height of Guards: Guards within dwelling units 
shall be minimum 900mm in height 

9.8.8. Guard Requirements 
Exterior guards where the walking surface is not 
more than 1800mm above adjacent ground 
level shall be minimum 900mm in height. Where 
the walking surface is more than 1800mm 
above adjacent ground level, guards shall be 
minimum 1070mm in height. 
(9.8.8.3.) 

Existing guards acceptable unless 
considered unsafe 

(C114) 
Openings in guards shall be maximum 100mm 
wide. (9.8.8.5.) 

Guards designed not to Facilitate Climbing 
(9.8.8.6.) 
No member attachment or opening between 
140mm and 900mm of the walking surface will 
facilitate climbing. 

Electrical & Lighting (9.34.) *Note that a separate electrical permit must be 
obtained from the Electrical Safety Authority (ESA).* 

A light & switch is required in every room and 
hallway. 

Same 

A switch controlling a fixture illuminating each 
stair is required at the top & bottom of the stair 

Same 
 

Storage Rooms require a lighting outlet and 
fixture as required. 

Same 

An exterior lighting fixture is required at every 
entrance and shall be controlled by a switch 
located within the building. 
 

Same 
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Ontario Building Code Requirements* 

For Buildings Less than 5 Years 
(Code Reference) 

 

Requirements for 
Existing Buildings 

5 Years Old or Greater 
Refer to Div. B Part 11,Table 11.5.1.1.C. for Compliance 

Alternatives 

HVAC Requirements (9.33.1.1.) *All HVAC to comply with Part 6 of the Ontario Building Code* 

 A single HVAC system may serve both units 
providing that a duct type smoke detector is 
installed in the supply or return air duct system 
serving the entire house which would turn off 
the fuel supply and electrical power to the 
heating system upon activation of such detector. 
(6.2.4.7.(14)) 

 Same 

Plumbing Requirements *All Plumbing to comply with PART 7 of the Ontario Building Code*  

Size of Water Pipe: 
Every water distribution system shall be designed to provide peak demand flow but shall not be 
less than ¾” in size. (7.6.3.4.) 

 

Shut-off Valves: 
Shut-off valves shall be installed in every unit of residential occupancy as may be necessary to 
ensure that when the supply to one suite is shut off, the supply of the reminder of the building is 
not interrupted. (7.6.1.6.) 

Back Water Valves:  
Recommended to be installed. Refer to link below regarding further information.  
https://www.halton.ca/For-Residents/Water-and-Environment/Enhanced-Basement-Flooding-
Prevention-Subsidy-Prog/Backwater-Valve-Installation-Subsidy 

Required Plumbing Fixtures (9.31.4.1.) 
A dwelling unit with a water distribution system 
shall contain: 

• A kitchen sink 

• A lavatory 

• A bathtub or shower stall 

• A water closet or a drainless composting 
toilet  

Same 

Laundry Facilities (9.31.4.2.) 
Laundry Facilities are required for each dwelling 
unit, or a shared facility shall be provided in a 
location that is accessible to occupants of each 
dwelling unit. 

Same 

On-Site Sewage Disposal System (Septic) – Div. B Part 8 of 2012 OBC 

Where the building is serviced by an existing septic system then a septic system analysis 
completed by a qualified person, shall be submitted with the permit application for the two-unit 
dwelling. This shall be done for the purposes of confirming that the existing septic system has 
been designed to handle the added capacity from the additional dwelling unit. If it is determined 
that alterations to an existing septic system or installation of a new system is required, a building 
permit will have to be obtained for the remedial work. This building permit must be issued prior 
to the issuance of the permit for the second dwelling unit. 

 
* Important Note: The above list includes the Building Code requirements especially applicable 
to the construction of two-unit houses. Other Code requirements are likely to be applicable for 
specific projects.

https://www.halton.ca/For-Residents/Water-and-Environment/Enhanced-Basement-Flooding-Prevention-Subsidy-Prog/Backwater-Valve-Installation-Subsidy
https://www.halton.ca/For-Residents/Water-and-Environment/Enhanced-Basement-Flooding-Prevention-Subsidy-Prog/Backwater-Valve-Installation-Subsidy
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Ontario Fire Code Requirements for Two-Unit Houses 
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Property Standards Requirements for Two-Unit House  
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By-law No. 2016-0005  
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