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Toll Free: 
Fax: 

416-212-6349 
1-866-448-2248 
416-326-5370 

Website: www.elto. av.on.ca 

Instructions for preparing and submitting the Appellant Form (A 1} 

Important: Do not send your appeal directly to the Ontario Municipal Board (0MB). 
Submit your completed appeal form(s) and filing fee(s) by the filing deadline to either the Municipality or the 
Approval Authority/School Board, as applicable. The notice of decision provided by the municipality/approval 
authority will tell you where to send the form and appeal fee. 

The Municipality/Approval Authority/School Board will forward your appeal(s) and fee(s) to the 0MB. 

We are committed to providing services as set out in the Accessibility for Ontarians with Disabilities Act, 2005. 
If you have any accessibility needs, please contact our Accessibility Coordinator as soon as possible at: 

Toll free: 1-866-448-2248; or 
TTY: 1-800-855-1155 via Bell relay 

E-mail is the primary form of communication used by the 0MB. Providing an e-mail address ensures prompt
delivery/receipt of documents and information. Please ensure to include your e-mail address in the space
provided on the appeal form. 

A filing fee of $300 is required for each type of appeal you are filing. 
Example: An appeal of an official plan and a zoning by-law would be $300 + $300 for a total fee of $600. 

To view the Fee Schedule, visit the OM B's website [httg:/ elto. ov.on.ca/omb/fee-chartl]. 

The filing fee must be paid by certified cheque or money order, in Canadian funds, payable to the Minister of 
Finance. Do not send cash. 

If you are represented by a solicitor the filing fee may be paid by a solicitor's general or trust account cheque. 

Professional representation is not required but please advise the 0MB if you retain a representative after the 
submission of this form. 

• The Planning Act, Development Charges Act, Education Act and Ontario Municipal Board Act are available on 
the OMB's website [http://elto.gov.on.ca/omb/legislation-and-regulations/). 

Fields marked with an asterisk (*) are mandatory. 
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