
Site Plan Application Process 
 

 

Milestone: 
Planning Section receives Site 

Plan Application. 

Milestone: 
Once the Building Permits are closed 

and construction is complete, the 
Owner/Applicants may request to 

schedule a final inspection to approve 
the return of refundable securities. 

Request is submitted to the Planning 
Section which is then forwarded to the 

Development Engineering Section. 

The Development Construction 
Technologist schedules an on-

site inspection. 

Upon inspection, if the 
construction is not satisfactory, 

the Owner/Applicant must 
remedy any discrepancies and 
reschedule another inspection. 
This continues until the work is 

satisfactory. 

Site Plan Application is 
submitted to Development 
Engineering Section and 
agencies for comments. 

Preparation of Site Plan 
Agreement and determination of 

securities and fees. 

Development Engineering 
Section reviews Site Plan 
Application and provides 

comments. There may be a 
number of circulations 

requesting comments until the 
application is approved by both 

departments. 

Milestone: 
Comments are submitted to the Owner/Applicant may now apply 
Planning Section which will be for Building Permits. 
reviewed, approved and signed Owner/Applicant able to 
by the Manager of Development commence construction once 

Review once all commenting Building Permits are issued. 
agencies have signed off. 

Owner/Applicant passes 
inspection. 

The Development Construction 
Technologists informs the 

Planning Technician that the site 
works are now satisfactory and 

to submit a request to the 
Finance Department to release 

the securities. 

Finance Department releases 
the securities to the 

Owner/Applicant and informs 
Planning and Development & 
Engineering, in writing, of its 

completion. 

Milestone: 
The application file is then 

closed and archived by both 
departments. 




