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TOWN OF

L
M\'HALTON HILLS

Working Together Working for You!

BY-LAW NO. 2007-

A By-law to amend By-law No. 2005-0074, being a by-law to
provide for the administration and enforcement of the Building
Code Act within the Town of Halton Hills

AND WHEREAS Council for the Corporation for the Town of Halton Hills
enacted By-law No. 2005-0074, being a by-law to provide for the
administration and enforcement of the Building Code Act within the Town of

Halton Hills,

AND WHEREAS Council deems it necessary to amend By-law No. 2005-0074

NOW, THEREFORE, THE COUNCIL FOR THE CORPORATION OF THE TOWN OF
HALTON HILLS ENACTS AS FOLLOWS:

THAT THE BUILDING BY-LAW NO. 2005-0074 BE AMENDED SO THAT IT NOW
READS AS FOLLOWS:

DEFINITIONS
1. In this by-law

(@  “Act” means the Building Code Act, 1992, S.0. 1992, chapter 23, as
amended from time to time, and any successor thereto;

(b)  “Applicant” means the Owner of a Building or property who applies for a
Permit or the person authorized by the Owner to apply for a Permit on the
Owner’s behalf;

(c) “Architect” means the holder of a license, a certificate of practice, or a
temporary license under the Architects Act as defined in the Building
Code;

(d)  “Building” means a building as defined in Section 1(1) of the Act;

(e)  “Building Code” means the regulations made under Section 34 of the Act;

() “Chief Building Official” means the person appointed as Chief Building
Official by the Council for the purpose of enforcement of the Act;

(g  “Construction Value” means the value prescribed by the Chief Building
Official to represent the total value of all work, services and material
associated with the construction for which a Permit is applied, including all
professional and related services;

(h)  “Council” means the Council of the Corporation of the Town of Halton
Hills;

() “Inspector” means a person appointed by Council as an Inspector,

()] “Owner” means the registered Owner of the land upon which is located, or
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will be located, the Building or part thereof for which an application for a
Permit is, or has been made;

(K) “Permit” means permission or authorization given in writing by the Chief
Building Official,
0] To perform work regulated by the Act or the Building Code or both;
or

(i) To change the use of a Building or part of a Building as regulated
by the Act or the Building Code or both; or

(i) To occupy a Building or a part thereof;

) “Permit Holder” means an Owner, or Applicant, to whom the Permit has
been issued,;

(m)  “Professional Engineer” means a person who holds a license or a
temporary license under the Professional Engineer’'s Act, as defined in the
Building Code.

(n)  “Registered Code Agency” means a person or an entity that has the
gualifications and meets the requirements set out in the Building Code;

(o) “Site Plan” means a plan prepared and certified by a registered Ontario
Land Surveyor, showing: lot size and the dimensions of property lines and
setbacks to any existing or proposed Buildings; existing and finished
ground levels or grades; and existing rights-of-way, easements and
municipal services; and

(p)  “Town” means the Corporation of the Town of Halton Hills.

CLASSES OF PERMITS

Classes of permits with respect to the construction, demolition, change of use
and occupancy of buildings and Permit fees shall be as set out in Schedule “A” to
this By-law.

REQUIREMENTS FOR FILING PERMIT APPLICATIONS

(1) To obtain a Permit, an Applicant shall file a complete application on the
form available from the Chief Building Official, or from the Ministry of
Municipal Affairs and Housing, together with the applicable requirements
set out in Subsections (2) to (9) to this Section; and

(2)  All documents and drawings accompanying an application shall be
coordinated and consistent with the description of the proposed work.

(3)  Where this By-law requires the Owner or Applicant to submit a form or
document, and the required form or document is not prescribed by
applicable federal, provincial or municipal legislation, the Chief Building
Official is authorized to design, prepare, produce and provide to the
Owner or Applicant the required form or document, and the Owner or
Applicant shall use the form or document so provided in completing the
required submission.

Building Permits

4) Every application for a Permit to construct a Building shall:
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(5)

(6)

(@)

(b)

(€)

Identify and describe in detail the work to be done and the existing
and proposed use and occupancy of the Building, or part thereof,
for which the application for a Permit is made;

Be accompanied by the plans, specifications, documents and other
information prescribed in Section 4 of Schedule B to this By-law;
and

Be accompanied by the appropriate fee calculated in accordance
with Schedule A to this By-law.

Demolition Permits

Every application for a Permit to demolish a Building shall:

(@)

(b)

(©)

(d)

(€)

Identify and describe in detail the work to be done and the existing
use and occupancy of the Building, or part thereof, for which the
application for a Permit is made, and the proposed use and
occupancy of that part of the Building, if any, that will remain upon
completion of the demolition.

Be accompanied by the plans, specifications, documents and other
information prescribed in Section 4 and Schedule B to this By-law;

When Sentence 1.2.2.3.(1), Division C of the 2006 Building Code
applies, be accompanied by a signed statement of the Professional
Engineer on the form provided by the Chief Building Official,
undertaking to provide general review of the demolition of the
Building;

Be accompanied by the appropriate fee calculated in accordance
with Schedule A to this By-law;

Be accompanied by confirmation that:

(1) Arrangements have been made with the proper authorities
for the safe and complete disconnection of all existing water,
sanitary and storm sewer, gas, electric, telephone and other
utilities; and

(i) Arrangements have been made with Heritage Halton Hills to

satisfy their interest in the history of the subject Building.

Conditional Building Permits

Where the issuance of a conditional building Permit respecting the
construction of a Building or part of a Building is sought, an application for
a building Permit respecting the complete construction of the Building, or
part of a Building, shall be submitted, and the plans, specifications,
documents and other information as required, shall be supplemented by:

(@)

(b)

A written acknowledgement from the Applicant of the necessary
approvals which must be obtained in respect of the proposed
construction and the time period in which such approvals shall be
obtained by the Applicant; and

A written agreement from the applicant to assume all risk in
commencing the construction; and

Page 3



(7)

(8)

(9)

(1)

(2)

(c) A written agreement, in a form provided by the Chief Building
Official, executed by the Applicant, the Owner and such other
necessary persons the Chief Building Official determines for the
purpose set out in clause 8(3)(c) of the Act.

(d) Financial securities for compliance with subclause 8.(3)(c)(iv) of the
Building Code Act.

Where a conditional building Permit is sought, and where the Applicant
has complied with Subsection 3(6) to this By-law, and where the Chief
Building Official is satisfied that the compliance required under clause
8(3)(a) of the Act has been achieved, and where the Chief Building Official
is of the opinion that unreasonable delays in construction would result if a
conditional building Permit were not issued, the Chief Building Official is
hereby authorized to execute on behalf of Town the written agreement
referred to in Clause 3(6)(c) to this By-law as part of the conditional
building Permit application.

Where deemed necessary by the Chief Building Official, the agreement
referred to in clause 3(6)(b) of this By-law may be registered on title to the
lands upon which is located or will be located the Building, or part thereof,
for which the application for Permit has been made, and the Chief Building
Official shall require financial securities be provided to the Town.

Change of Use Permits
Every application for a change of use Permit shall:

(@) Identify and describe in detail the existing and proposed use and
occupancy of the Building, or part thereof, for which the application
for a Permit is made.

(b) Be accompanied by plans and specifications which show the
current and proposed occupancy of all parts of the Building and
which contain sufficient information to establish compliance with the
Building Code, including but not necessarily limited to, floor plans,
details with wall, ceiling and roof assemblies identifying existing fire
resistance ratings and load bearing capacities and details of the
existing sewage system, if any;

(©) Be accompanied by the appropriate fee calculated in accordance
with Schedule A to this By-law; and

(d) Be accompanied by the completed documents prescribed in
Schedule B to this By-law.

REQUIREMENTS FOR PLANS AND SPECIFICATIONS

Every Applicant shall submit sufficient plans, specifications, documents
and other information to enable the Chief Building Official to determine
whether the proposed Building, construction, demolition or change of use
will contravene the Act, the Building Code or any other applicable law.

The Chief Building Official shall determine the plans, specifications,
documents and other information required to be submitted with an
application in order to keep it complete according to sentence 1.3.1.3.(5),
Division C of the 2006 Building Code, having regard for:

(@  The scope of the proposed work;
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3)

(4)

(5)

(6)

(b)  The requirements of the Building Code, the Act and all applicable
law; and

(c) The requirements of this Section and Schedule B to this By-law.

Plans, specifications, documents and other information shall be submitted
in a permanent medium upon paper or other durable material and shall
contain text that is legible and drawings that are legible, complete, fully
dimensioned and to scale.

Site plans submitted by an Applicant shall be referenced to a current plan
of survey prepared and certified by a registered Ontario Land Surveyor,
and a copy of the survey shall accompany the site plan submission,
except where the Chief Building Official waives the requirement to do so.
Site plans shall show:

(a) Lot size and the dimensions of property lines and setbacks to any
existing or proposed Buildings;

(b) Existing and finished ground levels or grades; and
(c) Existing rights-of-way, easements and municipal services.

(@) A certificate, prepared by a registered Ontario Land Surveyor,
confirming the location of the foundation(s) on the property for the
buildings and the top of foundation elevations, shall be submitted
and approved prior to the commencement of above-grade framing
or structure.

(b)  Where a fire route is required and indicated on the approved Site
Plan, as-constructed layout of the fire route must be certified by an
Ontario Land Surveyor and must be submitted prior to giving the
Town notice for an occupancy inspection.

On completion of the construction of a Building, or part of a Building, the
Chief Building Official may require submission of a set of plans of the
Building or part of a Building, as constructed, together with a plan of
survey, prepared and certified by an Ontario Land Surveyor, showing the
location of the Building.

COMPLIANCE VIA ALTERNATIAVE SOLUTIONS

5. Where a design differs from the “Acceptable Solution” in Division B of the 2006
Building Code, then it shall be treated as “Alternative Solution”. A proponent of an
Alternative Solution must demonstrate that the Alternative Solution addresses the
same issues as the applicable solution in Division B and their attributed “Objectives”
and “Functional Statements”. In accordance with clause 1.2.1.1.(1)(b), it must be
demonstrated that an Alternative Solution will perform as well as a design that would
satisfy the applicable Acceptable Solution in Division B.

6. (1)

(@)

INCOMPLETE PERMIT APPLICATIONS

An application shall be deemed not to be complete according to sentence
1.3.1.3.(5), Division C of the 2006 Building Code where any of the
applicable requirements of Section 3 to this By-law have not been
complied with.

Except as provided in sentence (3) to this section of the By-law, an
application deemed to be incomplete shall not be accepted by the Chief
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10.

®3)

(1)

(1)

(2)

Building Official.

The Chief Building Official may accept an incomplete application where
the Applicant submits an acknowledgement of an incomplete application
as prescribed in Schedule D to this By-law.

ABANDONED PERMIT APPLICATIONS

An application for a Permit shall be deemed to have been abandoned by
the Applicant where:

(@) The application is incomplete and remains incomplete six months
after it was submitted; or

(b)  The Chief Building Official has determined that the proposed
Building, construction, demolition or change of use will not comply
with the Act or the Building Code or will contravene any other
applicable law.

PERMIT ISSUANCE

Where the applicable requirements of Section 3 to this By-law have been
complied with, and the Chief Building Official has determined that the
proposed Building, construction, demolition or change of use will not
contravene the Act, the Building Code or any other applicable law, the
Chief Building Official shall issue a Permit.

Where the issuance of a conditional building Permit respecting
construction of a Building or part of a Building is sought, and the
requirements of Subsection 3(6) to this By-law have been complied with,
an agreement under Subsections 3(6) has been executed, financial
securities paid and, the Chief Building Official has determined that the
proposed Building or construction will not contravene the Act, the Building
Code or any other applicable law, the Chief Building Official may issue a
conditional building Permit, but the Chief Building Official shall not be
under any obligation, by reason of the issuance of such a Permit, to issue
any further Permit or Permits relating to other parts of the Building or to
the entire Building.

REVISION TO PERMITS

Should a Permit Holder wish to make any material change to any plan,
specification, document or other information on the basis of which the Permit was
issued, the Permit Holder shall file an application for a revision to the Permit, and
the provisions of Section 3 and 4 to this By-law shall apply to such application.

(1)

(2)

TRANSFER OF PERMITS
If the ownership of the land changes after a Permit has been issued, the
Permit may be transferred to the new Owner (the “transferee”) of the lands
where an application is filed with the Town in writing in accordance with
Section 10(2) to this By-law.
Every application for the transfer of Permit shall:

€) Include a written statement from the current Permit Holder
authorizing the transfer of the Permit to the transferee;
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11.

(3)

(1)

(2)

(b) Include proof of ownership of the lands by the transferee
satisfactory to the Chief Building Official;

(c) Confirm that the work to be done and the existing and proposed
use and occupancy of the Building or part thereof, for which the
application for the transfer of the Permit is made, is the same as
that identified and described on the application for the Permit;

(d) State the name, address and telephone number of the proposed
transferee;

(e)  State the name, address, telephone number and facsimile number
of the proposed Architect, Professional Engineer or other designer
and their Building Code qualifications, where they are different from
those identified in the application for the Permit;

0] Include a written confirmation from the original or proposed
Architect or Professional Engineer(s), or both, that they have been
retained to undertake general review of the construction or
demolition on behalf of the transferee where required under the
Building Code;

(9) Include, where the proposed transferee is a builder as defined in
the Ontario New Home Warranties Plan Act, or any successor
thereto, the proposed transferee’s registration number thereunder;
and

(h) Be signed by the Permit Holder and by the proposed transferee
each of whom shall certify as to the truth of the contents of the
application.

0] Be accompanied by the appropriate fee in accordance with
Schedule A of this By-law.

Upon the issuance of transfer of a Permit to the transferee, the transferee
shall be deemed to be the Permit Holder and the original Permit Holder
have no further rights or obligations under the Permit save and except for
any obligations set out in any agreements entered into for the purposes of
Clause 8(3)(c) of the Act.

REVOCATION OF PERMITS

Prior to revoking a Permit pursuant to Section 8(10) of the Act, the Chief
Building Official shall give written notice of his or her intention to revoke
the Permit to the Permit Holder’s address shown on the application or to
such other address as the Permit Holder may provide to the Town for that
purpose. If on the expiration of thirty (30) days from the date of such
notice, the ground for revocation continues to exist, the Permit may be
revoked without further notice and all submitted plans, specifications,
documents and other information may be disposed of.

Notice under Subsection 11(1) to this By-law shall be given either
personally or by registered mail and where notice is by registered mail, it

shall be deemed to have been given on the third day after the day of
mailing.

FEES AND REFUNDS OF FEES
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12.

(1)

(2)

(3)

(4)

(5)

(6)

(7)

A fee is to be paid as part of a Permit application, calculated in
accordance with Schedule A to this By-law, and shall be due and payable,
in full, upon the submission of the application for a Permit. No Permit shall
be issued until the fees therefore have been paid in full.

The Chief Building Official, or his designate, shall determine the
appropriate Building category, floor area and/or value, and that
determination shall be final.

Where fees payable in respect of an application are based on a floor area,
the floor area shall mean the total floor space of all storeys above grade,
or below grade for an underground Building, measured as the horizontal
area between the outer face of exterior walls and to the centre of party
walls or demising walls.

Fees payable in respect of a Conditional Permit issued under Subsection
8(3) of the Act shall be paid for the complete project in accordance with
Schedule A to this By-law.

Where fees payable in respect of an application for a Change of Use
Permit issued under Subsection 10(1) of the Act are based on a floor area,
the floor area shall mean the total floor space of all storeys subject to the
change of use.

Plan Re-examination Fees
Where an Applicant substantially revises a proposed building design after
examination of a previous submission has already been undertaken, a re-
examination fee shall apply as set out in Schedule A to the By-law.
Additional Inspection Fees
An additional inspection fee as set out in Schedule A to this By-law shall
apply and shall be paid for each inspection being undertaken on any
Building, where:
(@)  Any of the prescribed notice requirements under the Building Code,
or the additional notices required under this By-law, have not been

complied with;

(b)  Any substantial portion of work required to be inspected is covered
prior to an inspection being undertaken;

(c) More than two inspections are required due to construction being
incomplete or not in compliance with the Building Code;

(d) A Building is occupied before a notice to inspect is received; or

(e) An inspection is requested to confirm that outstanding items have
been completed or corrected.

Additional Fee where the Construction Commenced without a Permit

(8)

9)

Where construction or demolition is carried out prior to permit issuance to
offset the additional investigative and administrative costs incurred by the
Municipality, the Permit Fee prescribed in Scheduled A shall be increased
by 50% of the respective Building Permit Fee up to a maximum of
$5000.00.

An occupancy inspection will not be performed unless all outstanding
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13.

(10)

(11)

(12)

(13)

(14)

(15)

(16)

(1)

(2)

additional fees per Subsection 12(7) of this By-Law have been paid.
Fee Refunds

If requested in writing by an Applicant or Permit Holder where:

(@  An Applicant withdraws in writing an application for a Permit;

(b) The Chief Building Official refuses to issue a Permit for which an
application has been made; or

(©) The Chief Building Official revokes a Permit after it has been
issued,

the Chief Building Official shall calculate the portion of any fee paid that
may be refunded and authorize the payment thereof in accordance with
Subsections 12(10) to 12(15) to this By-law.

Seventy-five per cent (75%) of the Permit fee paid in accordance with
Schedule A shall be refunded if only the application administrative
functions have been performed.

Fifty per cent (50%) of the Permit fee paid in accordance with Schedule A
shall be refunded if the following have been performed:

(@  The functions described in Subsection 12(11) to this By-law,
(b)  All or part of technical plans review functions, and
(c) The Permit has not been issued.

Twenty-five per cent (25%) of the fee paid shall be refunded if the Permit
has been issued but no inspection has been performed.

Notwithstanding Subsection 12(9) to 12(13) to this By-law, no refund of
any portion of the Permit fee paid in accordance with Schedule A shall be
made if any construction or demolition has commenced.

No refund shall be payable where the amount calculated in accordance
with this Section is less than $100.00.

Any amount authorized by the Chief Building Official to be refunded shall
be paid to the Applicant or Permit Holder, unless he directs in writing that
it be refunded to another person.

REGISTERED CODE AGENCIES

Subject to the provisions of the Act and the Building Code, the Town may
enter into agreements with Registered Code Agencies authorizing an
agency to perform the functions specified in the agreement with respect to
the construction of any Building or class of Building specified in the
agreement.

Where the Town has entered into an agreement with a Registered Code
Agency, the Chief Building Official is authorized to appoint the Registered
Code Agency to perform specified functions in respect of the construction
of a Building or a class of Buildings from time to time in order to maintain
the time periods for Permits prescribed in Subsection 1.3.1, Division C of
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14.

15.

®3)

(1)

(2)

(3)

(4)

(1)

(2)

the 2006 Building Code.
An appointment under Section 14 may include any one or more of the
specified functions described in Section 15.15 of the Act.

INSPECTION NOTICES
The Permit Holder shall give notice of the following stages of construction
in addition to the notices prescribed per Article 1.3.5.1, Division C of the

2006 Building Code;

(@) Commencement of construction of:

0] Masonry fireplaces and masonry chimneys;
(i) Factory-built fireplaces and allied chimneys; and
(i) Stoves, ranges, space heaters and add-on furnaces using

solid fuel and allied chimneys.
(b)  Substantial completion of:

(1 Exterior cladding; and
(i) Site grading.

A notice required to be given by a Permit Holder to the Chief Building
Official or Registered Code Agency pursuant to Subsection 1.3.5, Division
C of the 2006 Building Code shall be given to the Chief Building Official or
Registered Code Agency at least two days in advance of the construction
stage of which notice is being given.

A notice given to the Chief Building Official pursuant to Subsection 1.3.5,
Division C of the 2006 Building Code may be given orally or in writing to
either the Chief Building Official or his designate, or Registered Code
Agency.

A notice given pursuant to Subsection 15(3) of this By-law is not deemed
effective until actually received by the Chief Building Official or his
designate, or Registered Code Agency as the case may be.

FENCES AT CONSTRUCTION AND DEMOLITION SITES

Where in the opinion of the Chief Building Official or an Inspector, a
construction or demolition site presents a hazard to the public, he or she
may require the erection of such fencing as deemed appropriate to the
circumstances, such as described in Subsection 8.2.1, Division B of the
National Building Code.

In considering the necessity for fencing the hazard presented by the
construction or demolition site, the Chief Building Official or Inspector shall
have regard for,

(@) The proximity of the construction or demolition site to other
occupied Buildings;

(b)  The proximity of the construction or demolition site to lands
accessible to the public, including but not limited to streets, pools,
commercial and institutional activities;

(c) The hazards presented by the construction or demolition activities
and materials;
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16.

17.

18.

19.

(d)  The feasibility and effectiveness of site fencing; and,

(e)  The duration of the hazard.

SEVERABILITY
Should any provision of this By-law be declared by a court of competent
jurisdiction to be invalid it shall not affect the validity of this By-law as a whole or
any other part thereof, other than the provision declared to be invalid.
CODE OF CONDUCT FOR BUILDING OFFICIALS
Subsection 7.1(1) of the Act requires the Town to establish and enforce a Code
of Conduct for the Chief Building Official and Inspectors. All building officials
under the employ of the Town shall abide by the Code of Conduct set out in
Schedule C to this By-law, with respect to exercising powers and performing
duties under the Building Code Act.
INTERPRETATION AND IMPLEMENTATION

This By-law comes into effect on February 6, 2007.

Schedules A, B, C and D as attached shall form part of this By-law.

BY-LAW read and passed by the Council for the Town of Halton Hills this 5" day of
February, 2007.

Originally Signed by

MAYOR — Rick Bonnette

Originally Signed by

CLERK — Karen Landry
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Amended by
By-law 2007-
Dated Feb 5/07

SCHEDULE A

PART A CLASSES OF PERMITS AND FEES PAYABLE
ltem Class of Permit Fee Payable
1. Building Permit See Part C
2. Minimum Building Permit Fee | $150.00
3. Conditional Building Permit $1060.00
4, Demolition Permit $150.00
5. Demolition Permit with $230.00
General Review
6. Change of Use Permit $420.00
PART B OTHER FEES
Item Type of Fee Fee Payable
1. Re-examination Fee — $150.00
change in house model
2. Re-examination Fee — other | Minimum $150.00 ($74.00/hour +
than 1. disbursements & 15% administration
charge)
3. Additional Plans Examination | $74.00/hour + disbursements & 15%
or Inspection Fee administration charge
4, Building Permit Fee for 1.5 times the required fee as stated in
Construction Commenced Part C.
w/0 a permit
5. Continuous or Special $74.00/hr + disbursements & 15%
Inspection (Mon. to Fri.) (first | admin. charge
four hrs)
6. Continuous or Special $96.00/hour + disbursements & 15%
Inspection (more than four admin. charge
hrs. or on weekends)
7. Transfer of Building Permit $85.00
Fee
8. Security for Conditional $10.00/m2 (minimum $25,000.00)
Permit Agreement (Footings,
Foundations and/or Site
Servicing)
9 Document Review Fee $74.00/hour
10. Document Search Fee $34.00/hour
11. Lot Grading Review $175.00 (re-submissions)
PART C FEES PAYABLE FOR BUILDING PERMITS
SERVICE
ITEMS | BUILDING CLASSIFICATION INDEX (SI)
$/m2 unless
otherwise
indicated
1. Group A [Assembly Occupancies]
Recreation 15.07
School/Library - New 14.21
School/Library - Alteration/Renovations 7.10
Places of Worship 14.21
Restaurants - New 15.45
Restaurants - Alteration/Renovations 6.14
Retail Unit - Alteration/Renovations 3.23
Theatre 15.07
Portable Classroom Flat Fee 320.00
Other 15.45
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Amended by

By-law 2007-
Dated Feb 5,

2. Group B [Institutional Occupancies]
Institutional Building 17.77
Hospital 17.77
Nursing Home 14.21
Interior Alterations/Partitioning/Renovations for Dental, 7.11
Medical, etc. Clinics
Other 17.77

3. Group C [Residential Occupancies]
Single/semi dwelling, townhouse, <325 m?* (<3500ft%) 11.90
Single/semi dwelling, townhouse, 325 m*-475 m? (3500ft>- 13.95
5000ft?)
Single/semi dwelling, townhouse, >475 m* (> 5000ft2) 15.94
Basement for relocated Building 4.24
Basement finish 5.94
Carport 3.79
Walkouts, Exterior Stairs and Ramps 160.00
Deck (if area is more than 10 m?) 160.00
Garage 5.43
Porch (if area is more than 10 mz) 160.00
Hotel/Motel 15.56
Residential Additions 11.61
Residential Alterations and repairs 5.94
All other multiple unit residential buildings 11.29
Structures accessory to all other residential. occupancies 5.43

4. Group D [Business and Personal Service Occupancies]
Building Shell 11.09
Building Finished 13.15
Alteration/Renovations to existing finished areas 6.60
Building Finishing only 3.18
Temp. Sales Office/Pavilion 8.71

5. Group E [Mercantile Occupancies]
Building Finished 10.85
Building Finishing Only 2.72
Alteration/Renovations to existing finished areas 5.43
Building Shell 8.29

6. Group F [Industrial Occupancies]
Building Shell (<5000 m?) 6.37
Building Shell (5000-15000 m?) 5.30
Building Shell (>15000 m?) 4.24
Building Finished (<5000 m?) 7.96
Building Finished (5000 - 15000 m?) 6.90
Building Finished (>15000 m?) 5.84
Building Finishing only 1.60
Interior Finishing/Alterations 3.98
Car wash, gas station, repair garage 8.99
Parking Garage - New 4.72
Parking Garage - Repairs 2.36

7. Miscellaneous
Farm Building 2.67
Pole Barn 1.34
Canopy over pump island 3.72
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Communication Tower (per structure) 370.00
Crane Runway (per system) 530.00
Exterior Tank and Support 370.00
Fire Alarm System 300.00
Fireplaces, Wood Stoves, Chimneys 220.00
Mezzanines (open storage) 5.17
Pedestrian Bridge (per structure) 530.00
Residential HVAC 220.00
Residential Plumbing and Drainage System - Inside 220.00
Residential Plumbing and Drainage System - Outside 220.00
Retaining Wall 320.00
Standpipe systems (minimum fee $450.00) 0.37
Sewage System 520.00
Sewage System — repair 300.00
Sewage System assessment 150.00
Signs - Self standing 230.00
- Fascia 150.00
Sprinklers (minimum fee $450.00) 0.37
Special Systems not Proposed with the Original Building 450.00
(Commercial Kitchen Exhaust System, Spray Booths, Dust
Collectors)
Stage 160.00
Tent (>60sgm) 160.00
Tent (>225sgm) 270.00
Site Servicing - Serving more than on Dwelling (per 150.00
building block)
HVAC not proposed with the Original Building Permit - 450.00
Other than Residential
8. Fees of all other building types, structures and work not provided for in
items 1 to 7 above, will be based on $12.50 for each $1,000 of
Construction Value or part thereof, with a minimum fee of $150.

PART D NOTES

1. Floor area shall be measured to the outer face of exterior walls and to the
centerline of party walls or demising walls. Except for interconnected floor
spaces, no deduction shall be made for openings within the floor area (e.g. Stairs
and stair openings, ducts, elevators, escalators). Floor area shall include all
habitable areas, including mezzanines, lofts, finished attics, mechanical
penthouses or floors and enclosed or covered balconies.

2. In the case of interior alterations or renovations, area of proposed work is the
actual space receiving the work (i.e. tenant space).

3. For detached, semi-detached and townhouse dwellings, the floor areas of the
porches, decks and balconies not exceeding 10 m?, and unfinished basements,
shall not be included in the area calculations.

4. The applicable “shell” rate shall be applied to the floor areas of a speculative
structure, where the only finished floor areas are to be the common areas (e.g.
Lobby, corridors, washrooms).

5. Each “Industrial Occupancies” rate includes incidental finished office space to a
maximum of 10% of the total floor area.

6. The occupancy categories in this Schedule correspond with the major occupancy

classification in the Building Code. For mixed occupancy floor area, the Service
Index for each of the applicable occupancy categories may be used, except
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where an occupancy category is less than 10% of the floor area.

“Construction value”, as used in item 8 of Part C of this Schedule, means the
value of the proposed construction as determined by the Chief Building Official,
whose determination of that value shall be final.

Upon request, the Chief Building Official may authorize a fast track, after hours
service at a rate of 1.5 times the permit fee prescribed herein.

SCHEDULE B - PART A

DOCUMENTS & DRAWINGS REQUIRED FOR PERMIT APPLICATIONS

Row

Class of Permit

Documents and Drawings Required

Building Permit

Residential

- Detached houses
Semi Detached/
Duplex houses

Documents
(@) Confirmation of compliance with
applicable law
(b) TARION Registration Form

Drawings & other technical design

Residential
- Alterations
- Additions
- Accessory Buildings

- Triplexes information
- Fourplexes (a) Site Plan
- Town Houses (b) Lot Grading Plan
(c) Architectural Drawings
(d) Structural Drawings
(e) HVAC Drawings
(H Sewage System Design (where
applicable)
Building Permit Documents

(@) Confirmation of compliance with
applicable law

Drawings & other technical design
information

(@) Site Plan
(b) Lot Grading Plan
(c) Architectural Drawings
(d) Structural Drawings
(e) HVAC Drawings
() Assessment of the existing or new
sewage system design.
Building Permit Documents
(@) Confirmation of compliance with
Non-residential and applicable law
other residential not (b) Commitment to General Reviews by
provided for in Rows 1 Architect & Engineers
and 2 (c) Ontario Building Code Data Matrix
(d) Land and Building Use Declaration
- New Buildings (e) Flow Control Roof Drainage
- Additions Declaration
() Confirmation of Energy Efficient
Design
(g) Development charges forms for

Region, Town and School Board
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Drawings & other technical design
information

(a) Approved Site Plan

(b) Approved Grading Plan

(c) Architectural Drawings

(d) Structural Drawings

(e) HVAC Drawings

() Site Servicing Drawings

(g) Plumbing Drawings

(h) Electrical Drawings

() Fire Protection Drawings

Sewage system design or assessment of

the existing (where applicable)

Building Permit Documents
(@) Confirmation of compliance with
Non-residential applicable law
- Alterations (b) Commitment to General Reviews by
- Renovations Architect & Engineers
- Tenant Improvements (c) Ontario Building Code Data Matrix
Drawings & other technical design
information
(a) Site Plan

(b) Architectural Drawings

(c) Structural Drawings

(d) HVAC Drawings

(e) Site Servicing Drawings

() Plumbing Drawings

(g) Electrical Drawings

(h) Fire Protection Systems Drawings

(i) Sewage system design or
assessment of the existing (where

applicable)
Building Permits Documents
(@) Confirmation of compliance with
- Other than Rows 1to 4 applicable law

(b) Documents from rows 1 to 4 or other
documents which are applicable to
the scope of work proposed

Drawings & other technical design
information

(a) Drawings from rows 1 to 4 which are
applicable to the scope of work
proposed

Change of Use Permit | Documents
(@) Confirmation of compliance with
applicable law
(b) Commitment to General Reviews by
Architect & Engineers
(c) Ontario Building Code Data Matrix
Drawings & other technical design
information
(a) Location Plan
(b) Architectural Drawings
(c) Structural P. Eng’s assessment report
(d) HVAC Drawings
(e) Plumbing Drawings
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() Electrical Drawings
(g) Fire protection Drawings
(h) Sewage System Assessment Report

7. Demolition Permit Documents

(@) Confirmation of compliance with
applicable law

(b) Commitment to General Review by
Engineer (where applicable)

(c) Demolition Agreement/ confirmation
of clearances

(d) Site Plan Drawing indicating a
building to be demolished

(e) Description of the structural design
characteristics and the method of
demolition (where applicable)

Notes:

A description of the information required on drawings is contained in Part B of this
Schedule.

The Chief Building Official may waive the requirements for any specified documents or
drawings where the scope of the work, applicable law or Building Code requirements
does not necessitate its submission.

A Site Plan referenced to a current survey certified by a registered Ontario Land
Surveyor shall be filed with the Municipality unless this requirement is waived because
the Chief Building Official is able, without having a current plan of survey, to determine
whether the proposed work conforms to the Act, the Building Code and any other
applicable law.

Notwithstanding the above, if required for the scope of work proposed, the Chief
Building Official may require additional design to be submitted.
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SCHEDULE B - PART B

INFORMATION REQUIRED ON DRAWINGS

Item

Drawing Type

Information required

Class of Permit —
Part A Row No.

1

2

3

4

516

Site Plan

a)

Legal description, survey
property lines, property
dimensions, compass
orientation, location and
names of adjacent roads

X

X

X

X

XX

b)

Outline of all existing and
proposed buildings and
structures, building
dimensions and their
distance to property lines

Dimensions and location of
parking vehicle access and
fire routes

Dimensions and location of
barrier-free parking, curb
cuts, path of travel to Building
and building access

Grading Plan

Signature and seal of
Professional Engineer,
landscape Architect or
Ontario land surveyor

b)

Property lines, easements
sidewalks, driveways,
building location, curb cuts,
retaining walls

Existing and proposed
elevations within the site and
at property lines (including
adjacent lands), retaining
wall elevation, slopes and
driveways, drainage flow and
swales

d)

Location of catch basins,
above and below ground
utilities, and connections to
services

Architectural

Existing plans showing
construction and room and
space identification of all
floors in the area of proposed
work or occupancy

b)

Plans of all floors including
basements complete with all
rooms and room names

c)

Roof plan showing roof

slope, drainage, roof and roofing
construction details
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d)

Building elevations showing
grade, floor and ceiling
heights, overall building
height, exterior finish
materials, window heights
and sizes and spatial
separation requirements

Residential construction
details including proposed
wall section from footing to
roof, specifications of all wall,
floor and roof assemblies and
all building materials and
construction specifications

f)

Stairs, guards and handrail
dimensions and details,
window sizes and height
above floor level; location
and fuel type of all fireplaces.

9)

Mezzanine plan showing
construction, guardrails,
egress

h)

Location and details of
barrier free entrances and
barrier free washrooms

Reflected ceiling plans,
bulkhead details, horizontal
service shaft details

)

Roof equipment screening,
anchorage for window
washing, roof access

k)

Building cross sections
showing grade, floor and
ceiling heights, horizontal
and vertical fire separations

Enlarged sections and detail
plans of washrooms and exit
stairs

Wall sections, plan and
section construction details

Exit stair enclosure, wall
construction details, fire
separations and listed design
numbers, door numbers
referenced to a door
schedule

Door and hardware
schedule, door and frame
details, window schedule,
room finish schedule

Structural

Foundation plans, floor and
roof framing plans, footing,
column and beam schedules,
structural details and material
specifications

b)

Design specifications, live
and dead loading, wind and
snow loading, earthquake
loading, geotechnical report
design basis
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c) Structural drawings sealed by | X | X
a Professional Engineer for
all structural elements not
within the scope of part 9 of
the Building Code

d) Roof and floor truss drawings | X | X
sealed by a Professional
Engineer

HVAC a) Heating, ventilating and air X| X[ X|X
conditioning plans, service
shafts, equipment layout and
schedules

b) Heat loss and gain X| X[ X|X
calculations, ventilation
design summary

c) Fire damper locations, X | X
kitchen exhaust equipment

Plumbing & a) Plumbing and drainage X | X
Site Servicing plans; location and sizing of
under and above ground

storm, sanitary and water
supply piping and
appurtenances

b) Location of fire stopping; X | X
specifications of plumbing
and fire-stopping materials

Electrical a) Electrical supply and X | X
distribution plans; location of
power and lighting outlets;
equipment schedules;
transformer locations

b) Location and specification of X | X
emergency lighting,
emergency generations and
exit signage

Fire Protection | a) Fire hydrant locations, X | X
sprinkler and standpipe
distribution plans and
schedules; sprinkler head
layout; fire hose cabinet
locations

b) Location and specification of X | X
emergency lighting,
emergency generators and
exit signage; fire alarm
system annunciator,
diagrams and specifications

c) Location of smoke alarms X|X|X]|X X
and carbon monoxide
detectors *

Notes:
a)

b)

c)

d)

Where indicated by an X, the information described is required to be included on
the drawings for the class of Permit specified.

Required information may be located or consolidated on other drawings rather
than as specified in this schedule.

The Chief Building Official may waive the requirement for any required
information specified in this schedule due to limited scope of work, applicable law
or Building Code requirements.

Notwithstanding the above, if required, for the scope of work proposed, the Chief
Building Official may require additional information to be submitted.
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SCHEDULE C

CODE OF CONDUCT FOR BUILDING OFFICIALS

PURPOSE
The following are the purposes of this code of conduct:

1. To promote appropriate standards of behaviour and enforcement actions by the
Chief Building Official and Inspectors in the exercise of a power or the
performance of a duty under the Building Code Act or the Building Code.

2. To prevent practices, which may constitute an abuse of power, including
unethical or illegal practices, by the Chief Building Official and Inspectors in the
exercise of a power or the performance of a duty under the Building Code Act or
the Building Code.

3. To promote appropriate standards of honesty and integrity in the exercise of a
power or the performance of a duty under the Building Code Act or the Building
Code by the Chief Building Official and Inspectors.

ENFORCEMENT GUIDELINES

Compliance with this code of conduct is a serious matter to the Town and the public,
and will be treated as such. Compliance shall constitute a condition of employment as a
Chief Building Official or Inspector appointed under the Building Code Act. Any
appointed Chief Building Official or Inspector who fails to act in accordance with the
provisions of this code may be subject to disciplinary action appropriate to the
seriousness of the breach. All allegations concerning a breach of this code shall be
made in writing.

Any person who has reason to believe that this code of conduct has been breached
may bring the matter to the attention of the Chief Building Official. Where the allegation
concerns the actions of the Chief Building Official, the matter may be brought to the
attention of the senior staff person to whom the Chief Building Official reports.

Any Chief Building Official or senior staff person who receives information in writing
concerning a significant breach of this code shall review the allegations of breach and,
where justified, shall direct an investigation. Where appropriate, the Chief Building
Official or senior staff person shall recommend disciplinary action in accordance with
the employment standards of the place of work. All communications received by a Chief
Building Official or senior staff person concerning a breach of this code shall be held in
confidence. The Chief Building Official or senior staff person shall advise Council in
writing about the particulars of the alleged breach, its investigation and the final
disposition of the matter upon its conclusion.

Disciplinary action arising from violations of this code of conduct is the responsibility of
the Town and the Chief Building Official, and will be based on the severity and

frequency of the violation in accordance with employment laws and standards, and
relevant collective agreements.

CODE OF CONDUCT

In exercising powers and performing duties under the Building Code Act, the Chief
Building Official and Inspectors shall:
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10.

11.

Exercise powers in accordance with the provisions of the Building Code Act, the
Building Code and other applicable law that governs the authorization,
construction, occupancy and safety of buildings and designated structures, and
the actions, duties and qualifications of Chief Building Officials and Inspectors;

Act to identify and enforce compliance where significant contraventions of the Act
or regulations are known to exist;

Apply all relevant building laws, regulations and standards in a consistent and fair
manner, independent of any influence by interested parties;

Not accept any personal benefit which may create conflict with their duties; or
perform duties where a personal interest may create a conflict;

Act honestly, reasonably, professionally, efficiently and in a timely manner, and
with integrity, objectivity and impatrtiality, in the discharge of their duties.

Act in the public interest with respect to health and safety issues related to
Buildings, and take all reasonable precautions to ensure the safety of the public,
Town staff and themselves.

Act within the area of qualification obtained under the Act, seek assistance when
required, and participate in training as required by the Occupational Health and
Safety Act, the Building Code Act and other legislation.

Conduct themselves with the highest degree of ethical behaviour and integrity;
ensure that public confidence and trust are maintained at all times; protect and
promote the best interests of the Town; ensure the protection and appropriate
use of the Town’s resources and assets; and perform duties without misleading
the public.

Be ambassadors and reflect a professional image at all times; treat the public
and each other with respect at all times; be reasonable and fair in their
expectations of others; resolve conflicts in a professional manner; be courteous
and considerate to all through language and actions; recognize the barriers of
discrimination and disadvantage faced by human rights protected groups; and
recognize the dignity of all people by equitable treatment of the public and staff.

Obtain qualifications as required to be appointed and to remain appointed under
the Act; maintain qualifications as requirements evolve and/or change; keep
current on construction practices and standards through continuous education
and training; and be mentors to each other at all time.

Maintain confidentiality regarding Town business; disclose information only in
compliance with the Municipal Freedom of Information and Protection of Privacy
Act; and ensure that no information collected, produced or obtained in the course
of duties, whether reports, memos, verbal/written/electronic communication is
disclosed without proper approval.

The conduct of non-union Town staff, elected officials and citizen appointees is
governed by the Code of Conduct set out in Schedule H to the Town’s Personnel Policy
Manual. In the event of a conflict between the provisions of that Code of Conduct and
those contained herein, the more stringent provision shall apply.

This code of conduct shall be brought to the attention of the public in the following
manner:

e Posting on the Town web site
e Posting in a conspicuous location at the customer service counter for Building
Services.
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SCHEDULE D

BY-LAW NO. 2007-

ACKNOWLEDGEMENT BY APPLICANT OF AN INCOMPLETE APPLICATION

Pursuant to Sentence 1.3.1.3, Division C of the 2006 Building Code

(print name of Applicant)

acknowledge that my application for

(describe work)
at

(location of work)

does not meet the requirements of 1.3.1.3, Division C of the 2006 Building Code and
therefore the processing time periods prescribed in Table 1.3.1.3, Division C of the 2006
Building Code are not applicable.

Notwithstanding the above, | request that the Town commence processing the
incomplete application. | understand that a Permit cannot be issued until all the required
information is submitted, reviewed for compliance and all fees paid.

| hereby release, and agree to hold harmless and indemnify, the Town, its officers,
representatives, employees and agents, from any and all claims, demands, actions,
causes of action and liabilities which have arisen, or which may arise in the future, as a
result of the processing of the incomplete application by the Town at this time.

| further acknowledge that, in processing the incomplete application at this time, the
Town is relying upon this Acknowledgment, and upon my release and indemnity
contained herein.

(Date) (Signature of Applicant)

(Print name of Applicant)

(Name of Company/Corporation, if applicable)
| have authority of bind the Company/Corporation

Title or Position (if applicable)
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